17.09.2025

HIGH COURT OF DELHI : NEW DELHI
(MEDIATION AND CONCILIATION CENTRE)

No.31/Misc.16/Mediation/DHC
Dated : 31.07.2025
PUBLIC NOTICE

In continuation of earlier notice dated 07.07.2025 with regard to Special Mediation Drive,
"Mediation 'For the Nation," from July 01, 2025 to September 30, 2025, it is hereby circulated for
information of all concerned that Hon’ble the Chief Justice of this Court has been pleased to extend
the period for ‘identification and referral to Mediation’ of suitable cases beyond 31.07.2025 i.e up to
30.09.2025 under the said drive.

The said drive has been conceptualized by National Legal Services Authority (NALSA), in
collaboration with the Mediation & Conciliation Project Committee (MCPC), Supreme Court of India
with an aim to settle pending cases in all the Taluka Courts, District Courts and High Courts of India.

Pending cases of categories mentioned in earlier notice dated 07.07.2025, along with other
identified category of matters shall continue to be listed before the Registrar and the Joint Registrars
of this Court under the Heading, “For referral to the Special Mediation Drive-Mediation ‘For the
Nation’, for referring suitable cases for Mediation. Parties/counsels are requested to attend their
matters to consider giving their consent for referral to Mediation

The General public/Litigants/Advocates are hereby informed and encouraged to actively
participate in this initiative which offers a faster and effective method of dispute resolution
contributing to the larger goal of justice for all.

Sd/-
(Vandana Kairon)
Registrar (Genl.Admn.-Il)
For Registrar General




HIGH COURT OF DELHI: NEW DELHI

NOTIFICATION

No. 66/Rules/DHC Dated: 02.09.2025

In exercise of the powers conferred by Section 7 of the Delhi High Court Act, 1966 (Act 26 of
1966) and all other powers enabling it in this behalf, the High Court of Delhi, hereby makes the
following amendments in Chapter 1 of Volume V of Delhi High Court Rules & Orders :-

AMENDMENT

The following shall be inserted as new part g after the existing Part F of Chapter 1 of Volume V
of Delhi High Court Rules & Orders :-

1.

1il.

1v.

Vi.

Vil.

Constitution of Panel of Commissioners.—

The Chief Justice shall constitute a Committee for empanelment of Commissioners.
The Committee shall determine the procedure for inviting applications for
empanelment of Commissioners.

As directed by the Committee, the Registrar General shall on behalf of the Delhi
High Court invite applications or adopt the procedure as directed by the Committee
for empanelment of Commissioners (“Commissioners Panel”).

The eligibility of persons seeking empanelment shall be determined by the
Committee. The Committee may consider having separate panels for different kinds
of commissions such as for recording evidence, preparing inventory of goods etc.
The notice inviting applications shall be uploaded on the official website of the Delhi
High Court; the official websites of all District Courts; the official websites of Delhi
High Court Bar Association and of Bar Associations of all Judicial District Courts of
Delhi; and notice boards of above Bar Associations.

The Committee may also invite applications from persons having other relevant
professional expertise in accounting, architecture, fine arts, engineering, information
technology, medicine, valuation, and other professional domains.

The recommendation of the Committee for empanelment of the Commissioners shall
be placed for approval of the Chief Justice.

The Committee may, in its discretion, recommend addition or deletion of names
from the Commissioners Panel. Such recommendation shall similarly be placed for
approval of the Chief Justice.

The Commissioners Panel shall remain in effect for a period of two calendar years
from the date of its issue. A list of the names on the Commissioners Panel, which
shall also specify the period of professional experience of the person so empanelled
and the area of expertise, if any, shall be circulated to all benches of the Delhi High
Court.

The panel will be made available to all the Courts, for consideration while appointing
Commissioners, if they consider it appropriate to appoint a person from the panel.



However, the appointment of Commissioners, being a judicial function, the Court
may appoint such person as it considers appropriate for the purposes of the proposed
commission.

Where a complaint is received by the Delhi High Court against a person on the panel
of Commissioners, the same shall be dealt with by the Committee whereupon the
Committee shall make its recommendation to the Chief Justice.

Notwithstanding the above, the Chief Justice may remove the name of any
Commissioner from the Commissioners Panel.

NOTE: THIS AMENDMENT SHALL COME INTO FORCE FROM THE
DATE OF ITS PUBLICATION IN THE GAZETTE.

BY ORDER of the Court

Sd/-
(Arun bhardwaj)
REGISTRAR GENERAL



NOTICE

THE NATIONAL LEGAL SERVICES AUTHORITY IN ASSOCIATION WITH THE
MEDIATION AND CONCILIATION PROJECT COMMITTEE, THE HON'BLE
SUPREME COURT OF INDIA HAS CONCEPTUALIZED THE SPECIAL MEDIATION
DRIVE - MEDIATION 'FOR THE NATION' WHICH IS A 90 DAYS'
INTENSIVE DRIVE TO SETTLE PENDING CASES IN ALL THE DISTRICT
COURTS AND HIGH COURTS OF INDIA THROUGH MEDIATION.

THE IDENTIFICATION AND REFERRAL OF SUITABLE CASES FOR MEDIATION
HAS BEEN EXTENDED BEYOND 31.07.2025 i.e., UPTO 30.09.2025.

WHERE BOTH/ALL THE PARTIES/THEIR LEARNED COUNSELS ARE WILLING
TO SETTLE THEIR MATTERS PENDING BEFORE THIS COURT, THEY MAY
CONVEY THEIR WILLINGNESS TO THE NODAL OFFICER MR. ALOK SHUKLA,
OSD (CFM) AT shukla.alok@aij.gov.in BY PROVIDING THE DETAILS OF
THEIR CASES.

COURT NO. 08
HON'BLE MR. JUSTICE SACHIN DATTA

NOTE: FROM 22.07.2025 (TUESDAY) ONWARDS, HON'BLE MR. JUSTICE
SACHIN DATTA WOULD TAKE UP SUPPLEMENTARY MATTERS IN THE
POST-LUNCH SESSION i.e., FROM 2:30 P.M. ONWARDS.
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HIGH COURT OF DELHI: NEW DELHI

NOTIFICATION

No. 59/Rules/DHC Dated: 28.08.2025

In exercise of the powers conferred by Section 7 of the Delhi High Court Act, 1966
(Act 26 of 1966) and all other powers enabling it in this behalf, the High Court of Delhi,
hereby makes the following amendment in Rule 2 of Part C of Chapter 3 of the High Court
Rules & Orders, Volume V:-

The following shall be substituted for the existing Rule 2 of Part C of Chapter 3 of
Volume V of the High Court Rules & Orders:-

2. Power delegated to the Registrar General/ Registrar/ Joint Registrar (Judicial) in
Criminal cases-

(1) In view of the provisions of the Bharatiya Nagarik Suraksha Sanhita, 2023 (earlier Code
of Criminal Procedure, 1973), the Registrar General is delegated with the power to sign
complaints under clause (a) of Sub-section (3) of Section 379 of the Bharatiya Nagarik
Suraksha Sanhita, 2023 [clause (a) of Sub-section (3) of Section 340 of the Code of
Criminal Procedure, 1973].

(2) The Hon'ble Court(s), at its discretion, may order listing of non-contentious compromise
based petitions involving quashing of FIRs before the Joint Registrar (Judicial) for Criminal
jurisdiction for recording of statement and/or for any other purpose and after recording of
statement and/or complying with the other directions of the Hon'ble Court, if any, the Joint
Registrar (Judicial) shall fix the next date of hearing, which is not more than two days,
before the Hon'ble Court for final disposal.

(3) The matters where the convict has failed to surrender after the expiry of furlough/
parole period would be placed before the Joint Registrar (Judicial) on Criminal Side who
shall take necessary steps to ensure the arrest of the convict if he/ she fails to surrender on
expiry of the furlough/ parole period.

(4) To hear and dispose of applications for condonation of delay upto a period of 60 days in
filing Criminal Appeals (CRL.A.).

(5) Any other matter as may be directed by the order of the Chief Justice, including in
respect of Criminal Appeals (CRL.A.),Criminal Revision Petitions (CRL REV.P.), Writ
Petition (Criminal) (W.P.(CRL), Criminal Leave Petitions (CRL.L.P.), Criminal
Miscellaneous Cases (CRL.M.C.), Transfer Petitions Criminal (TR.P.C.(CRL)), Criminal
Contempt Petitions (DB and SB), Criminal Contempt Reference (DB) and Miscellaneous



Appeals (PMLA).

NOTE: THIS AMENDMENT SHALL COME INTO FORCE FROM THE DATE OF ITS
PUBLICATION IN THE GAZETTE.

By order of this Court

Sd/-
(ARUN BHARDWAJ)
REGISTRAR GENERAL

Notification stands published in Delhi Gazette Extraordinary, Part II, Section I, No.36 (NCTD No. 198) dated 28.08.2025.

NOTICE

No. 26/Listing/DHC/2025 Date: 15.05.2025

Reference Model Action Plan for Reduction of Arrears in High Courts, as approved by the Hon’ble Chief
Justice, Supreme Court of India, as circulated on the website of this Court, it is notified for the information of the
Advocates and Litigants that in the month of May, 2025, ‘Old Targeted Matters, shall be listed before the
Hon’ble Courts for “Case Management Hearing” on all the working days and for ‘Hearing and Disposal’,
these matters shall be listed on every Thursday w.e.f. 1% July, 2025, as directed by the Hon’ble Courts, after
lunch hours, under the category “Old Targeted Matters”, falling under the following parameters:-
1) Cases more than 20 years old as well as separate list of cases more than 10 years old;
ii) Criminal appeals where accused is in jail for a considerable long period of time without suspension of
sentence;

iii)Where there is statutory requirement to decide the matter within stipulated time. For example: death



reference cases, cases under Section 374(4) Cr.P.C.;
iv) Cases of termination of employees;
v) Cases pertaining to pension matters;

vi) Supreme Court expedited cases.

sd/-
Deputy Registrar (Listing)

INVITATION FOR EMPANELMENT AS ASSISTANT EDITORS

Applications are hereby invited from Advocates having a minimum of two years’ standing
at the Bar Council (reckoned from the date of enrolment) for empanelment as Assistant
Editors for the purpose of preparing headnotes of reportable judgments of the Hon’ble High
Court of Delhi, for publication on the e-DHCR Portal. The total number of positions
proposed to be filled is thirty six (36). The honorarium payable to empanelled Advocates
shall be 1,000 per judgment, subject to the submission and due verification of a minimum
of fifteen head-notes.

The selection of Advocates for empanelment shall be conducted in two stages. Stage I shall
comprise a written examination, wherein the applicants will be required to prepare a head-
note of one judgment out of four judgments provided to them. Candidates who qualify the
written examination shall be shortlisted for Stage II, which shall consist of a personal
interview. Upon successful completion of both stages, the selected candidates shall be issued
offer letters for engagement as Assistant Editors.

It is clarified that empanelment as Assistant Editor shall be for the period of 2 years from the
date of appointment. The empanelment shall be treated as a voluntary engagement, and they
shall render services at the pleasure of the Hon’ble Committee for implementation of the e-
DHCR Project. The empanelled Assistant Editors shall be required to prepare and submit
the headnotes within seven (07) days from the date of allocation of judgments by their
respective Senior Editors.

Advocates desirous of being considered for empanelment may submit their detailed
Curriculum Vitae (CV), along with a brief statement of purpose, to the following email

address on or before 15" June, 2025: dhcilrbranch@gmail.com

Note: - The date, time and venue of the exam and interview shall be communicated after
registration.

(Parveen Kumar Uppal)
Registrar (e-DHCR Secretariat)
17.05.2025
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HIGH COURT OF DELHI AT NEW DELHI

No. 138 /Rules/DHC Dated: 27/05/2025

PRACTICE DIRECTIONS

Hon’ble the Chief Justice and companion Judges, in supersession of earlier
Practice Directions bearing No. 132/Rules/DHC dated 17.04.2025 have been pleased to
issue the following Practice Directions :-

(a) Application seeking Review, Recall, Correction, Clarification and
Modification of Order/Judgment be mentioned and listed before the
concerned Bench which has passed the order/judgment.

(b) Mentioning of fresh urgent matters will be before DB-I.

(©) Mentioning of urgent matters in pending cases will be before the concerned
roster Bench.

These Practice Directions shall come into force immediately.

BY ORDER

Sd/-
(ARUN BHARDWAJ)
REGISTRAR GENERAL

HIGH COURT OF DELHI AT NEW DELHI




(CASE FLOW MANAGEMENT BRANCH)

No.129/CFM/DHC
Dated: 03.02.2025

CIRCULAR

It has lately been observed that certain documents such as affidavits are being filed by Advocates/
Concerned Parties alongwith the paper books in appeals under clause 10 of the Letters Patent. However, in
pursuance of the provisions of Part C, Chapter 2, Volume V, Delhi High Court Rules (as replaced vide
Notification No. 147/Rules/DHC dated 22.03.2011) (copy enclosed) only such documents as mentioned in
above stated rules are required to be filed when specifically ordered by the Hon’ble Judge admitting the
appeal.

Accordingly, as per the directions of the Competent Authority, it is hereby circulated for
information of all the Advocates/ Concerned Parties that no other document/ affidavit shall be filed
alongwith the paper books in appeals under clause 10 of the Letters Patent until and unless specifically

directed by the concerned Hon’ble Court.

BY ORDER

Sd/-
(KANWAL JEET ARORA)
REGISTRAR GENERAL

HIGH COURT OF DELHI: NEW DELHI

No. 24/D-04/Portfolio/DHC/2025
Dated:13.01.2025
CIRCULAR

In continuation of Circular bearing No. 07/DA-04/T.R./DHC/2024 dated 04.01.2024 all concerned are hereby
informed that Hon’ble the Chief Justice on the recommendations of the Hon’ble Information Technology and Artificial



Intelligence Committee has been pleased to order that, henceforth, in cases of digital copies of cases pending in Hon’ble e-
Courts, the applicant shall have the option to obtain the complete judicial file (except the records, papers, documents,
things or matters prohibited for inspection or ordered to be kept as confidential by the Hon’ble Court/Authority) free of
charge, on CDs/DVDs and/or via email.

All concerned are requested to submit their applications for supply of digital copy of the cases pending in
Hon’ble e-Courts of Delhi High Court in the set format (available on the official website of this Court under the heading
“Public Notices/Download Forms”) to the Court Master of the Court where the matter is listed for hearing, who, in turn,
will forward the same to the Portfolio/Digitization & Scanning Branch. To obtain a digital copy of cases on CDs/DVDs,
the applicant needs to submit the CDs/DVDs alongwith the application. The CDs/DVDs containing the digital data can be
collected from the concerned Court Masters. For obtaining a digital copy of cases via email, the email ID of the applicant
must be mentioned in the application. Only those Advocates who have already filed the Vakalatnama, Litigants who are
appearing in person & have not engaged any Advocate(s) and nominated Standing Counsel, will be entitled to apply for
the digital copy.

Sd/-
(Deepti Chhabra)
Joint Registrar (Digitization)

HIGH COURT OF DELHI AT NEW DELHI
No. 42/Listing/DHC Dated: 25.10.2024

PRACTICE DIRECTIONS

Hon’ble the Chief Justice, on the recommendation of the Hon’ble Information
Technology Committee, was pleased to issue the following Practice Directions No.1349/IT

Cell/DHC dated 22.09.2022:

“In view of Practice Directions No.1349/IT Cell/DHC Dated 22.09.2022,
“The adjournment slip moved must accompany the ‘No Objection’ of
other party (ies) and sent to the email ID of concerned Court Master
latest by 6 P.M. on last working day before the date fixed in the matter.”



It has been quite often observed that adjournment slips are moved without
accompanying the ‘No Objection’ obtained from the other party(ies). This causes
inconvenience not only to the Hon’ble Judges, who have prepared themselves with the case,

but also to the other side.

Accordingly, these Practice Directions are once again issued to come into force w.e.f.

25.10.2024.

By Order,

Sd/-
(KANWAL JEET ARORA)
REGISTRAR GENERAL

HIGH COURT OF DELHI AT NEW DELHI

No. 716/Listing/DHC
Dated 25.07.2024

CIRCULAR

In order to streamline and enhance the efficiency of legal proceedings and also for expediting the
disposal of certain categories of matters viz. Interim Bail, Bail, Suspension of sentence, Parole, Furlough
and cancellation thereof, the following resolutions have been adopted by this court and the same are
hereby communicated for compliance by all concerned.

In all matters viz. Interim Bail, Bail, Suspension of sentence, Parole, Furlough and cancellation
thereof, learned counsel(s) for petitioners and prosecuting agencies are requested to avoid unnecessary
pass-overs or adjournments and must file status reports and replies within the stipulated time frame.
Further, learned counsels are requested to render all assistance in obtaining nominal rolls from jail
authorities promptly and to swiftly comply with court orders so as to ensure the smooth functioning of
judicial proceedings. All Bail applications filed in this court must also be accompanied by status reports
filed by the Investigating Authorities before the District Courts.

These resolutions are aimed at ensuring the expeditious disposal of the aforesaid categories of
cases and would aid in the efficient functioning of the judicial system.

Cooperation of the Bar in adhering to these resolutions would be highly appreciated.

By Order



sd/-
Registrar General

PRIORITY HEARING OF CASES OF LITIGANTS/ADVOCATES WITH
DISABILITY (UNDER THE RIGHTS OF PERSONS WITH DISABILITY ACT)

“All the Litigants/Advocates with disabilities and Advocates dealing with the cases
pertaining to Persons with Disabilities are impressed upon to apprise the office of
Registrar(Listing) about their ongoing cases before the concerned Bench of this
Court so that they can be identified and be listed categorically in the Cause List and
disposed of on priority.”

OFFICE ORDER

It is to inform to all the concerned that Hon'ble Court
has once again directed that all the e-filing in this
Court must be according to the directions contained in
Notification No.ll/Rules/DHC dated 22.02.2022.

CLICK HERE FOR NOTIFICATION DATED:22.02.2022

IT IS HEREBY INFORMED TO ALL CONCERNED THAT ANY ADVOCATE, WHO IS DESIROUS OF
GETTING TRAINING OF 'ONLINE E-FILING SYSTEM' & 'VIDEO CONFERENCING SYSTEM' OF THE HIGH COURT
OF DELHI, MAY VISIT E-FILING CENTRE - |, ROOM NO. 4, GROUND FLOOR, LAWYERS' CHAMBERS BLOCK-1,
DELHI HIGH COURT BETWEEN 10:30 A.M. TO 4:30 P.M. ON ANY WORKING DAY.

A LIST OF REGULAR MATTERS(CIVIL AND CRIMINAL) IS ATTACHED
HEREWITH WHICH WILL BE TAKEN UP FOR HEARING ON ANY GIVEN
DAY DURING THIS MONTH, IN THE EVENT OF NON-ASSEMBLING OF A
DIVISION BENCH DUE TO INDISPOSITION/LEAVE OF ONE HON'BLE
JUDGE.

CLICK HERE FOR ATTACHMENT




CIRCULAR REGARDING PROVIDING DIGITIZED DATA OF THE CASES (EXCEPT THE
RECORDS, PAPERS, DOCUMENTS, THINGS OR MATTERS PROHIBITED FOR
INSPECTION OR ORDERED TO BE KEPT AS CONFIDENTIAL BY THE HON'BLE
COURT/AUTHORITY) FREE OF CHARGE TO ADVOCATES/LITIGANTS APPEARING IN

PERSON.
CLICK HERE FOR ATTACHMENT

IN VIEW OF PRACTICE DIRECTIONS NO. 1349/1T
CELL/DHC DATED 22.09.2022, “THE ADJOURNMENT SLIP
MOVED MUST ACCOMPANY THE 'NO OBJECTION' OF
OTHER PARTY(ES) AND SENT TO THE EMAIL ID OF
CONCERNED COURT MASTER LATEST BY 6 P.M. ON LAST
WORKING DAY BEFORE THE DATE FIXED IN THE
MATTER.”

ANY FRESH PETITION, APPLICATION FILED BEFORE 12 NOON
WILL BE LISTED BEFORE THE ROSTER BENCH ACCORDINGLY ON
THE NEXT DAY, IF IN ORDER.

COURT NO. 31
HON'BLE MR. JUSTICE AMIT MAHAJAN

NOTE: MATTERS LISTED IN “REGULARS” CATEGORY WILL BE TAKEN UP
AT THE END OF THE BOARD ON DAILY BASIS FROM MONDAY
ONWARDS i.e., 27.01.2025.




NOMINATED/STANDING COUNSEL

1. IN COMPLIANCE OF THE DIRECTIONS PASSED BY THE HON'BLE COURT VIDE ORDER DATED
31.07.2025 IN CS(COMM) NO. 310/2024 TITLED AS "ROARK CAPITAL MANAGEMENT LLC V. HAN
LIN XIE (REGISTRAR OF ROARKS.IN) & ORS.", THE E-MAIL ADDRESS(ES) OF SOCIAL MEDIA
INTERMEDIARIES (WHO ARE REGULARLY IMPLEADED IN SUITS/PETITIONS FOR PASSING OF
EFFECTIVE ORDERS AND THEIR COMPLIANCES) SO THAT ADVANCE SERVICE OF PAPER-BOOK IS
EFFECTED UPON THEM AND A COUNSEL IS DEPUTED AT THE HEARING:

S.No. Entity Name Email Ids for the purpose of advance service
1 Google LLC For You Tube: support-in@google.com
For Google Pay: nodal-gpay@google.com
2 Meta Platforms Inc. | fbgoindia@support.facebook.com
3 WhatsApp LLC grievance_officer_wa@support.whatsapp.com
4 Telegram Company mail id: nodal-in@telegram.org
Counsels: anushka.sharda@khaitanco.com, madhav.khosla@khaitanco.com
5 X Corp. Contact form: https://help.x.com/en/forms/report-to-grievance-officer-india
6 LinkedIn Corporation | Counsels: sjkumar@luthra.com , abhishekks@Iluthra.com
7 Reddit Inc. grievance-officer-in@reddit.com
8 GoDaddy.com LLC india_grievanceofficer@godaddy.com

2. MUNICIPAL CORPORATION OF DELHI MR. UMAKANT MISHRA, ADVOCATE, STANDING COUNSEL
ADDRESS: 430, LAWYERS CHAMBERS, DELHI HIGH COURT
NEW DELHI-110003
RESIDENCE: FLAT NO. 12, DDA FLATS, CHITRA VIHAR,
DELHI-110092
MOBILE: 9871595014
EMAIL: advocateumakantmishra@yahoo.com
VALID FOR ONE YEAR VIDE LETTER DATED 19.08.2025

3. NATIONAL COUNCIL OF EDUCATIONAL MR. MANISH KUMAR SARAN, ADVOCATE STANDING COUNSEL
RESEARCH AND TRAINING (NCERT) D-418, ADDITIONAL CHAMBERS BLOCK, SUPREME COURT,
NEW DELHI-110001

MOBILE: 9891643652, EMAIL: saranmanishkumar@gmail.com

MR. ASHOK KUMAR, ADVOCATE, STANDING COUNSEL
J-15, LWVEL-III, KIRTI NAGAR, NEW DELHI-110015
MOBILE: 9810011826, EMAIL: ashokll66@yahoo.com

HIGH COURT OF DELHI REGISTRAR (LISTING)
10.09.2025
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(Corrected as per Corrigendum No. 48/Rules/DHC dated 04.04.2022)

HIGH COURT OF DELHI: NEW DELHI

NOTIFICATION

No. 11/Rules/DHC Dated: 22.02.2022

RULES FOR ON-LINE ELECTRONIC FILING (E-FILING) FRAMED BY THE
HIGH COURT OF DELHI UNDER SECTION 7 OF THE DELHI HIGH COURT
ACT, 1966 (Act 26 of 1966) AND ARTICLE 227 OF THE CONSTITUTION OF INDIA
WITH THE PREVIOUS APPROVAL OF THE LT. GOVERNOR OF NATIONAL
CAPITAL TERRITORY OF DELHI.

Short Title, Applicability and Commencement:

2.1.

2.2.

2.3.

2.4.

These Rules will be called “e-Filing Rules of the High Court of Delhi 2021”. They
will apply to the High Court of Delhi and the District Courts and Tribunals under the
control and supervision of the High Court of Delhi.

These Rules will come into force from the date notified by the High Court and will
apply to such categories of cases and courts and tribunals as would be notified by the
High Court.

Preface

These Rules will apply to on-line e-filing and e-filing via Designated Counters and
facilities provided for e-filing through e-Sewa Kendras. These Rules amend and
consolidate the existing Rules and Practice Directions.

Definitions

Action: includes all proceedings instituted in the Court such as suits, criminal
complaints, appeals, civil or criminal writ petitions, revision petitions, contempt
petitions, execution petitions, arbitration petitions, probate cases and interlocutory
applications.

Administrator: means the Registrar (IT) or an officer appointed by the Chief Justice
for administering and dealing with matters connected with or relating to e-filing for
the High Court. In so far as the District Courts are concerned it would mean the In-
Charge Computer Branch or any other Officer nominated by the District and Sessions

Judge (HQ).

Bench: means and includes one or more Judges assigned to adjudicate upon Actions
or the Presiding Officer of the Court or Tribunal as the case may be.

Designated Counter: means and includes that counter which finds mention in
APPENDIX — 1 & APPENDIX — 1A concerning the High Court and District Courts




2.5.

2.6.

2.7.

2.8.

2.9.

2.10.

2.11.

2.12.

2.13.

2.14.

2.15.

2.16.

2.17.

2.18.

2.19.

2.20.

2.21.

respectively and those that may be included or excluded therefrom from time to time.

District Courts: means and includes the courts established and functioning under the
control and supervision of the High Court.

E-Committee: means the Committee constituted and mandated by Hon’ble Chief
Justice of India from time to time.

Electronic Filing (e-filing): means e-filing as prescribed through the Internet (at the
web portal of the Court) and through the internet/intranet at Designated Counters,
unless the context requires otherwise.

Evidence: means and includes evidence as defined under the Indian Evidence
Act,1872.

High Court: High Court means the High Court of Delhi.

Objections: means and includes deficiencies and errors pointed out by the Registry
concerning the Actions instituted in the Court.

Opposite Party: means defendant(s), respondents, judgment debtor(s) and non-
applicant(s).

Party: means appellant(s), plaintiff(s), petitioner(s), complainant(s) and applicant(s).
PDFE: means an electronic document filed in a portable document format.

PDF/A: means an ISO-standardized version of the Portable Document Format (PDF)
specialized for the digital preservation of electronic documents.

Physical Filing: means Actions and pleadings filed as hard copies.

Pleadings: means pleadings filed in support or defence of an Action including
affidavits, additional affidavits and supplementary affidavits.

Registry: means and includes the Registry of the High Court and the Filing Centre of
the concerned District Court.

Statement_of Defence: means and includes written statements, replies, counter-
affidavits and additional or supplementary affidavits.

Sterile Environment shall include environment protected from dirt, humidity, fluids,
extreme temperatures, external electric, nuclear and magnetic fields.

Technical failure: means a failure of the court's hardware, software, and/or
telecommunications facility which results in the impossibility of submitting a file
electronically. Technical failure does not include malfunctioning of the equipment of
the person submitting an e-file.

Third Party: means and includes any person or entity seeking to become a party or to



2.22.

2.23.

3.1

3.2.

3.3.

3.4.

4.1.

intervene in an Action.

Tribunal means and includes all Tribunals under the control and supervision of the
High Court.

Working Day: means and includes a day when the Registry of the Court is working
under the Calendar published or as directed by the Court.

General Instructions
Online e-filing shall be made by visiting the web portal of the Court™.

Except as provided in these Rules, Actions, whether in fresh, pending or disposed of
cases, will be filed electronically by an advocate or litigant in person from their home,
office or other remote location in the manner provided in these Rules.

Any person who is unable to access the e-filing portal would be entitled to make use
of the facilities provided at the Designated Counters for that purpose upon payment of
charges if stipulated.

For the moment the maximum size of the e-file is fixed at 100 MB for the High Court
and 20 MB for the District Court, subject to enhancement of the e-file size upon a
notification being issued in that behalf by the Administrator. Where the High Court is
concerned, in case the size of the e-file exceeds 100 MB, the Advocate or litigant
should visit any one of the Designated Centres for enabling e-filing through the
intranet. Likewise, where the District Courts is concerned, in case the size of e-file
exceeds 20 MB, the Advocate or litigant should either split the e-file in parts not
exceeding 20 MB or seek the assistance of the E-Sewa Kendra located at the
concerned District Court.

Steps for Registration

Persons other than Advocates and litigants in person who are already registered on the
Court web portal will take the following steps to register themselves.

)] Advocates

a)  Should visit the web portal® to view the form.

b)  Click the registration link.

c)  Fill the form with requisite details.

d)  Submit the filled-up form along with a self-attested copy of the Bar
Council Registration Certificate or Bar Council I-card (in PDF format

' For the High Court http://dhcefiling.nic.in:8080/eFiling/. For District Courts and
Tribunals https://efiling-dl.ecourts.gov.in/

> For High Court http://dhcefiling.nic.in:8080/eFiling/GetRegistration.do  For District Courts and
Tribunals https://efiling-dl.ecourts.gov.in/register.



http://dhcefiling.nic.in:8080/eFiling/
https://efiling-dl.ecourts.gov.in/
http://dhcefiling.nic.in:8080/eFiling/GetRegistration.do
https://efiling-dl.ecourts.gov.in/register

4.3.

6.1.

only).
i) Litigants in person

a)  Should visit the web portal® to view the form.

b)  Click the registration link.

c)  Fill the form with requisite details.

d)  Submit the filled-up form along with the self-attested copy of any
identity document issued by the Government (in PDF format only).

4.2 Litigants in person shall submit an affidavit/undertaking that they have not
engaged an Advocate in the Action. A litigant in person who subsequently engages an
Advocate shall make an application before the Administrator for transferring the data in
respect of the Action to the Advocate’s account in. Once the Administrator allows the
application, the data in the Action shall be transferred in the user account of the
Advocate. The litigant in person will not be in a position to modify the data of the
subject Action, without the permission of the Administrator. As regards the District
Court, as and when the application is made available, the relevant procedure to be
followed shall be notified by the Administrator.

A login ID will be allotted on the next working day if the application is found
complete in all respects. The procedure for registration is set out qua High Court and
District Courts in APPENDIX — 11 & APPENDIX — 1A respectively.

Frame of Pleadings

The pleadings should be clear and concise. Parties and third parties should set forth
their claims/averments in separate paragraphs. The statement of truth/ affidavit of the
concerned person must bear their signature. Opposite parties should also file their
replies under sequentially numbered paragraphs and headings (such as Preliminary
Objections and Objections on Merits).

Formatting

All the original typed text material including notice of motion, memorandum of
parties, main petition or appeal, interlocutory application(s), reply, status report,
affidavit, documents, will be prepared electronically using the following formatting
style:

Paper size : A-4(29.7 cm x 21 cm)
Top Margin : 2cm

Bottom Margin : 2cm

Left Margin : 4cm

Right Margin : 4cm

Alignment : Justified

Font : Times New Roman
Font size : 14

Line spacing : 1.5



6.2.

6.3.

7.1.

7.2.

7.3.

8.1.

8.2.

(for quotations and indents — font size 12 in single line spacing)

If any document is typed in a local language in Trial Courts, it must be
prepared using xxx Unicode Font 14.

The document should be converted into Optical Character Recognition (OCR)
searchable Portable Document Format (PDF) or PDF/A using any PDF converter or
in-built PDF conversion plug-in provided in the software. PDF/A is the preferred
format.

A document which is not a text document and has to be enclosed with the Action
should be scanned using an image resolution of 300 DPI (Dots per inch) in OCR
searchable mode and saved as a PDF document. The procedure for converting a
document into an OCR searchable PDF as mentioned above and as required in clause
8.1 is set out in APPENDIX — I11.

Digital Signatures

The PDF document shall be digitally signed either by the parties and/or by their
Advocate. The digital signatures shall be appended on such places on the PDF
document as prescribed under the extant rules. If neither the party nor the Advocate
who has been engaged possesses a digital signature, a print out of the Action shall be
physically signed by the party concerned and/or their Advocate in accordance with
rules and it shall thereafter be scanned and uploaded.

A List of recognized Digital Signature Providers and the procedure involved in
appending single or multiple signatures is set out in APPENDIX —1V.

A litigant in person or advocate who does not possess a digital signature issued by the
competent authority can authenticate e-filed documents by e-Sign based on Aadhaar
authentication. In addition to the above, for the District Courts a litigant in person or
advocate who does not possess a digital signature issued by the competent authority
can authenticate e-filed documents by making use of One Time Password (OTP)
transmitted to the mobile phone of the concerned person.

Do’s and Don’ts

The text documents and scanned documents set out in clauses 6.3 and 7.1 should be
merged as a single OCR searchable PDF file and should be book-marked as per the
Master Index, duly approved by the Registry. The procedure in this behalf is, set out
in APPENDIX — V.

The merged documents should be uploaded at the time of on-line e-filing. Screenshots
of the manner of accessing the on-line e-filing portal and for the filing of the main
case and documents including written statements, replies, replications, rejoinders,
affidavits and evidence by way of affidavit in a pending case are set out in
APPENDIX — VI & APPENDIX — VIA concerning the High Court and District




8.3.

8.4.

8.5.

8.6.

8.7.

Courts respectively.

Once e-filing is accepted, the filing or registration number shall be notified to the
Advocate or litigant in person.

In so far as evidence in the form of an electronic record, such as audio and/or video
files, which are to be filed in the High Court as set out in APPENDIX — V11 shall be
followed. As and when this facility is made available for District Courts, the
procedure to be followed will be notified by the Administrator.

Special Characters are not allowed while e-filling Memo of Parties and Advocate
remarks.

Document Binary File Name Standards
The following special characters are not allowed in a file name:

A quotation mark (")

A number sign/Pound (#)

Per cent (%)

An ampersand (&)

Asterisk (*)

Colon ()

Angle brackets (less than, greater than) (<>)

A question mark (?) (*allowed in Delhi High Court)
Backslash (\)

Forward slash (/) (*allowed in Delhi High Court)
Braces (left and right) ({ })

Pipe (])

Actilde (~)

The period (.) character used consecutively in the middle of the file name or at the
beginning or end of the file name.

File names should not exceed 45 characters in length, including spaces. Single space
must be counted as one character each.

Online e-filing shall not be watermarked or encrypted. The e-filed documents shall
not contain any virus, malware, spam-ware, trojan horse or the like. All the e-filed
documents shall be legible and free of markings, track changes or annotations.

Payment of Court Fees/Other Charges

Court fee and other charges can be paid either electronically by purchase on the online
facility provided by the authorised agency or from the Designated Counters provided
for the purpose in the High Court and District Courts or from any authorized court fee
vendor. The Transaction ID provided upon payment of court fee and other charges is
required to be entered in the appropriate field at the time of on-line e-filing.



10.

10.1.

10.2.

10.3.

10.4.

Retention of Originals

Originals of the documents that are scanned and digitally signed by the Advocate or
the litigant in person at the time of e-filing should be preserved, for production or
inspection, as may be directed by the Bench.

The signed vakalatnama, signed and notarized/attested affidavit and any other
document whose authenticity is likely to be questioned should be preserved, at least,
for two years till after the final disposal of the Action. Final disposal shall include
disposal of the Action by the superior appellate court.

Notwithstanding anything above, the following documents will have to be preserved
permanently:-

a) A Negotiable Instrument (other than a cheque) as defined in Section 13 of The
Negotiable Instruments Act, 1881 (26 of 1881).

b) A Power-of-Attorney as defined in section 1A of the Powers-of-Attorney Act,
1882 (7 of 1882).

c) A Trust as defined in Section 3 of The Indian Trusts Act, 1882 (2 of 1882).

d) A Will as defined in Clause (h) of Section 2 of The Indian Succession Act, 1925
(39 of 1925) including any other testamentary disposition by whatever name
called.

e)  Any contract for the sale or conveyance of immovable property or any interest
in such property.

f)  Any other document as may be directed by the Bench.

The responsibility of producing the originals and proving their genuineness shall be of
the party that has electronically filed scanned copies of the document.

11. Access to the Electronic Data of the Action

Free of cost access will be available to the authorized person(s) in respect of data e-filed
by any of the parties to an Action, as is presently being provided qua pending Actions.
This facility shall be in addition to the procedure put in place for obtaining certified
copies.

12. Exemption from e-filing

i)
i)

Exemption from online e-filing and e-filing via Designated Counters qua either the
entire pleading or a part of the pleadings and/or documents, may be permitted by the
Bench upon an application being made for that purpose or by Hon’ble the Chief Justice
upon issuance of an appropriate order on the administrative side, albeit in the following
circumstances:

where on-line e-filing is for reasons set out in the application not feasible; or
where there are concerns about confidentiality and protection of privacy; or



iii)  where the document cannot be scanned or filed electronically because of its size,
shape or condition; or

iv) where the online e-filing portal is either inaccessible or not available for some
reason; and/or

V) for a just and sufficient cause.

13. Service of Electronic Documents

In addition to the prescribed mode of service, notices, documents, pleadings that are
filed electronically may also be served through the designated e-mail IDs of Registry
officials to the e-mail address of the advocates or parties, if available. E-mail IDs of
Registry officials will be published on the Court website to enable the recipients to
verify the source of the e-mail.

14. Computation of Time

14.1. Wherever limitation/time limits apply, it will be the responsibility of the party
concerned to ensure that the filing is carried out well before the cut-off date and time.
The date of e-filing will be taken as that date when the Action is electronically received
in the Registry within the prescribed time on any working day. For computing the time
at which e-filing is made, Indian Standard Time (IST) will apply.

14.2. E-filing through Designated Counters will be permissible up to 1600 hours on any
court working day. Online e-filing carried out after 1600hours on any day, will be
treated as the date which follows the actual filing date provided it is a court working
day. Actions filed on a day declared as gazetted holiday or on a day when the court is
closed, will be regarded as having been filed on the next working day. For the
computation of limitation, online e-filing shall be subject to the same legal regime as
applicable to the physical filing, save and except as provided hereinabove.

14.3. The facility for online e-filing through the web portal shall be available during all
twenty-four hours of each day, subject to breakdown, server downtime, system
maintenance or such other exigencies. Where on-line e-filing is not possible for any of
the reasons set out above, parties can either approach the Designated Counters for e-
filing between 10 am to 4 pm on court working days or take recourse to the physical
filing. No exemption from limitation shall be permitted on the ground of failure of the
web-based online e-filing facility.

14.4. Provisions for limitation governing online e-filing will be the same as those
applicable to the physical filing. The period of limitation for such actions will
commence from the date when e-filing is made as per the procedure prescribed in these
Rules.

15. Procedure for Filing Caveat

All caveats can be filed on-line. In so far as the High Court is concerned, the procedure
is set out in Appendix— VIII. As regards the District Court, as and when the
application is made available, the relevant procedure to be followed shall be notified by
the Administrator.



16. Hard Copies of Pleadings and Documents filed Electronically

Advocates, as well as parties, may print hard copies of all pleadings and documents
filed electronically for their use in the court or elsewhere. The Registry will wherever
required to prepare hard copies for official use.

17. Storage and Retrieval of e-Filed Documents and Pleadings

E-filings will be stored on an exclusive server maintained under the control and
directions of the High Court / E-Committee. Each such filing will be separately labelled
and encrypted to facilitate easy identification and retrieval. The security of such filings
will be ensured. Access to e-filings would be restricted in the manner provided herein
above and as may be notified from time to time. For continuity of operations in case of
disaster, natural calamity or breakdown, a mirror image of e-filings available on the
servers located in the Court may be maintained at different geographical locations, as
decided from time to time by the High Court / E-Committee.

Provided for marking electronic records as exhibits in the course of the trial, the
protocol set out in Appendix IX shall be followed qua the Actions instituted in the
High Court. As regards the District Court, as and when the application is made
available, the relevant procedure to be followed shall be notified by the Administrator.
However, the mere assigning of a unique number to the electronic record will not
amount to the authentication or proof of such electronic record. Nothing in these rules
shall be construed as dispensing with the proof of the electronic record as required
under the law.

18. Residuary provisions

18.1. The e-filing made by an Advocate/litigant in person will be rejected if they do not
follow the protocol mandated by these Rules or practice directions.

18.2. Subject to such further directions as may be issued, it would not be obligatory on
the part of the opposite party to accept pleadings and documents by email. In such an
eventuality, hard copies of pleadings and documents will have to be provided to the
opposite party. In such circumstances, the plaintiff/ petitioner can be called upon to
deposit the charges calculated based on the number of pages per defendant/respondent
which are required to be photocopied. This facility will be provided by the Registry on
a written request being made by the defendant(s)/respondent(s).

18.3. The Registry will communicate the objections, if any, regarding the cases filed by
email/SMS/web hosting to the concerned Advocate/litigant in person. After the
objections are cleared the case will be processed for listing and the Advocate/litigant in
person will be informed including by email/SMS.

19. General Caution

Email is not a secure medium of communication. Any communication transmitted by
email can be intercepted or read by a third party. An Advocate or litigant in person



seeking to transmit confidential or sensitive document/material shall approach the
Registry for requisite assistance/advice.



APPENDIX — |

APPENDIX - IA

APPENDIX — I

APPENDIX - 11A

APPENDIX — 1

APPENDIX - IV

APPENDIX -V

APPENDIX - VI

APPENDIX - VIA

APPENDIX - VII

APPENDIX - VIII

APPENDIX — IX

APPENDICES

List of Designated Counters (For High Court).
List of Designated Counters (For District Courts).

Screenshots showing the procedure for registration. (For High
Court)

Screenshots showing the procedure for registration. (For
District Courts)

Screenshots showing the procedure for converting a document
into an OCR searchable PDF.

Screenshots showing the procedure for appending single or
multiple digital signatures.

Screenshots showing the procedure for book-marking.

Screenshots of the manner of accessing the on-line e-filing
portal and for the filing of the main case and documents
including written statements, replies, replications, rejoinders,
affidavits and evidence by way of affidavit. (For High Court)

Screenshots of the manner of accessing the on-line e-filing
portal and for the filing of the main case and documents
including written statements, replies, replications, rejoinders,
affidavits and evidence by way of affidavit. (For District
Courts)

Procedure for filing of all evidence in the form of an electronic
record, such as audio and/or video files, etc.

Procedure for on-line filing of Caveat with screenshots.

Protocol for marking of electronic records as exhibits in the
course of the trial.



ANNEXURE - |

LIST OF DESIGNATED COUNTERS

v' eFiling Center 1, Chamber No. 4, LCB-1 Delhi High Court
v eFiling Center 2, Filing Counter Original Side, LCB-1 Delhi High Court

v' eFiling Ext. Counter, Facilitation Centre, Ground floor, Karkardooma
Courts, Delhi

v' eFiling Ext. Counter, Facilitation Centre 2, Ground floor, Dwarka
Courts, New Delhi

v' eFiling Ext. Counter, Facilitation Centre, Ground floor, Near Gate No. 2,
Patiala House Courts, New Delhi

v' eFiling Ext. Counter, Facilitation Centre, Ground floor, Rouse Avenue
District Courts, New Delhi

v' eFiling Ext. Counter, Facilitation Center Ground floor, Near Sub Post
Office, Rohini Courts Complex, Rohini Delhi

v' eFiling Ext. Counter, Filing Counter, Tis Hazari Delhi

v' eFiling Ext. Counter, Lawyer's Chamber Block, Ground floor, Saket Court
Complex, New Delhi



ANNEXURE - IA

Information regarding e-filing counters functioning in
Delhi District Courts

Patiala House Court

1) | Facilitation Centre (Admin Block)

2) Bail Section Counter (Admin
Block)

3) Facilitation Centre (Family Court

Building)

Rohini Court

Ground Floor, Near Post Office

Saket Court

Lawyers Block

Rouse Avenue Court

Facilitation Centre/Filing Section

Dwarka Court

Facilitation Centre-2

Karkardooma Court

1) | Facilitation Centre, Ground Floor

2) Porta Cabin near Police Chowki
outside the Court building

3) Porta Cabin near Police Chowki
outside the Court building

2 Porta Cabin near Police Chowki

outside the Court building

Tis Hazari Court

Facilitation Centre/Filing Section




APPENDIX-II

Procedure for

REGISTRATION




USER REGISTRATION AS: ADVOCATE

At the time of registration a valid Email Id & Mobile number to be
provided so that electronic notification confirming the status of online filing
can be sent.

HIGH COURT OF DELHI
e-Filing Management System

Log In

TO REGISTER:
Logintp* : [ )

Password * :

1. Click “Register as Advocate/ MAnivey ]
Party In-Person”

Enter the Validation code :

¢}

Submit

gin 1D and Password are case sensitive

2. You will be directed to the
Registration Page where you Not Register
can Register as an Advocate or Forgot Password 7. Click here,
a Party In-Person

Register as Advocate/Party In-Person,




USER REGISTRATION AS ADVOCATE:

THE REGISTRATION FORM

The registration form requests information about you.

1.) Select option Advocate HIGH COURT OF DELHI
e-Filing Management System

e—FILING - REGISTRATION FORM

2.) Enter your

Bar Council Enrolment e rose= & dvocate -
Number and Bar Counail Enrolment-No. 1 Date of Enrolment 7@
Date of Enrolment Name s = =
3.) Enter Your Personal  ewa — ] *MobikeNo.
Information. Phone No.OfF. Phone No. Res.

Correspondence Address
4) Upload self attested max 250 characters)  *Pin Code
copy of Bar Council 1D/ Is Permanent and Correspondence are same ? s @ NO
Bar Council Certificate e A

S ax 25 s) *PinCode | |

5) Enter Valld CaptCha *Upload BarCoundil ID or Certificate Browse...

6) Click Register Button w\'dy

to register your profile

[4"]

Back Register



1.

USER REGISTR

TION AS ADVOCATE

After filling of
the details, click

HIGH COURT OF DELHI
e-Filing Management System

on the
“Register”
button.

Apop is
generated to
confirm about
the information
filled by you.

If all the
information is
correct click on
“OK” button Permanent Address
else on “Cancel”
button to correct ™
the details.

e-FILING = REGISTRATION FORM

(&

Message from webpage

0 Are you sure you want to continue ...

ec | ‘ lo]'¢ Cancel

C:\Practice Directions Browse...

cleezer ~

Back Register



USER REGISTRATION AS ADVOCATE:

LOGIN INFORMATION

The login ID will
be allotted on the

next working day, \/ . —
only if, the A mail has been sent at e-mail : xx00xx@xx.com.

application is Your Login ID & Password will be communicated after approval

found complete in
all respects. Please Click here to Login In



USER REGISTRATION AS PARTY-IN PERSON

TO REGISTER:

HIGH COURT OF DELHI
e-Filing Management System

1. Click “Register asAdvocate/
Party In-Person” link

Log In

2. You will be directed to the
Registration Page where you can
Register as a Party In-Person

togintp* : [ ]

Password * :

19871 {\\\,]

Submit

Login 1D and Pe

Not Registered ? Register as Advocate/Party In-Person.

Forgot Password ? Click here.

¢



1)

USER REGISTRATION AS PARTY-IN PERSON:

THE REGISTRATION FORM

FILLING OUT THE REGISTRATION:

Select In-

HIGH COURT OF DELHI
e-Filing Management System

Person radio
button.

e-FILING - REGISTRATION FORM

2.) Enter Your

Mobile No.

Personal : s
Information Phone No.Of
ndence s
3) Upload Se” s Permanent and Cormrespondence are same ? YES @ NO

attested copy of
any Govt ID  ———  “emaneat address

card

4.) Click .

“Register” h;t[]j

Button to e ]
register your
profile

Browse...

Back Register



USER REGISTRATION AS PARTY-IN PERSON

LOGIN INFORMATION

The login ID will
be allotted on the

next working day, \/ , .

; A mail has been sent at e-mail : xx0xxxx@xx.com.
only if, the . . .
application is Your Login ID & Password will be communicated after approval

found complete in
a” respects Please Click here to Login In



Register for efiling
for High courts / District courts in India
and Become a Digital Era Advocate
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Register for efiling
for High courts / District courts in India

and Become a Digital Era Advocate

Register for efiling i 4

4

= Are you an advocate practicing in High court / District court of India ? *
= Do you want to file your case in the comfort of your office ?

= Do you want to file your case without visiting court complex ?

v/ Then choose efiling -the digital online filing process

= 10 step Registration procedure for Advocate at efiling.portal
www.efiling.ecourts.gov.in

= Visit efiling portal www.efiling.ecourts.gov.in and become
registered user by following the 10 steps hereunder

Getting started
"Before starting registration keep the following details ready"

= Details of your mobile number, email ID registered with court database

Details of your bar enroliment number
Digital photo in Jpeg/Jpg format size between 5 KB and 5 MB

Identity proof (Any one Pan card / Aadhar card / Voter card / Driving License /
Bar Registration certificate in Jpeg / Jpg format size between 5 KB and 5 MB

Smart Phone / Laptop with internet connection

= As it Is a time bound registration you need to complete
within 18 minutes. Dont start registration without having
all the above details ready |

Lets start Registration

STEP: 1

Visit www.efiling.ecourts.gov.in

€200 7 W I &= - @ noy =

oCammitten
Suprama Court Of India




HIGH COURTS & DISTRICT COURTS

E-FILING REGISTRATION

Please select

STEP : 2

select your <state>

= by clicking on the drop list (or)
= by clicking the state directly from the India map

USER-ID
Vsse-id

PASSWORD
Password
CAPTCHA

] l,,.,o'-"} €4 | Capicha
LOGIN

your password ?
your password 7

mm New User ? Register How Do | ?

STEP : 3

REGISTRATION I

® ADVOCATE  PARTY IN PERSON

Click "Register” in the login page STEP : 4

REGISTRATION

Select the radio button "Advocate” in the
ADVOCATE @ PARTY IN PERSON registration form

wosiz  STEP S

? p=Fill up the following details

= Mobile Number *
»« Emall ID *

= (* The mobile number and the email ID that is registered with the court here the
advocate practices must be furnished. If mobile number and email id are not
registered with court database then registration will not be completed and in

o HIGH COURT © COURT ESTABLISHMENT that case contact concerned court for registering the same)

= Bar Registration Number of the Advocate

CHOOSE USER ID

Enter User Id For Login ?

HIGH COURT
Select High Court - = Choose User ID (your preferable choice)
CAPTCHA * Choose where you are Enrolled
"’;.'ng‘a €4 | Capicha = High Court / court establishment

= Choose the High court
GET OTP

= Enter the captcha
= Click "GET OTP"

= Check your registered mobile number and the registered email ID for OTP. You should
STEP : 6 receive 2 separate OTP in your mobile number and the email ID. In some cases you may
i receive one OTP in your mobile number alone, in that case enter the OTP received in

your mobile number and proceed further.




STEP : 7

Two OTP verlfication : If you have recelved Two OTPs, Enter the OTP
received in your mobile number and the OTP received in your email Id
In the respective entrybar and click verlfy OTP

(or)

One OTP verlflcatlon : In some cases If you have recelved one

OTP in your mobile number alone, then enter that OTP in the

moblle OTP entry bar and click verify OTP.

VALIDATE OTP m Erd e Frv it ey
MOBILE OTP Chooss Fle Ne Fils Chooesn  Choows Rile Ne File Chavesn

= DT
% "

CAPTCHA Boluct I Proof Type
EMAIL OTP GET OTP

Entes Mobile Numbas 1

VALIDATE OTP

STEP: 8

STEP : 9 Fill other Details

Upload your Photo and ID

= Upload your Photo (in Jpeg/Jpg format ~ 77w = Password
of size less between 5 KB and 5 MB) WA
using "Choose file" option R g (Password must contain minimum 8 digit
« Upload Identity proof in image size less | -~ and must include 1 uppercase character,
than 5 KB and 5 MB using the "Choose . / | |\ ',/ 1 lower case character, 1 number, 1 special
file" option o character)

= Suppose you don't have digital photograph
just take a photo from your smart phone }
and upload N = First Name Last Name

= Other contact number Gender

= Date of Birth (DD/MM/YY)

« Address Line 1 Address Line 2
= City State

= Confirm Password

PHOTO D
*(IMAGE SIZE SHOULD BE *(IMAGE SIZE SHOULD BE

BETWEEN}) 5 KB AND 5 MB, BETWEEN 5 KB AND 5 MB,
IN JPEG FORMAT INJPEG FORMAT

Pincode

2 0452 Seloct Id Praof Type ¥
CAPTCHA

= Similarly, if you don't have digital copy of your ID cards,
then you can take a photo or scan the ID cards using any
scan application and upload. Before uploading ensure
that your photo and the ID card are in the format Jpeg "
or Jpg and in size between 5 KB and 5 MB STEP : 10
= Then you have to choose the type of ID card uploaded i.e. SR ente:s e ca;:tcha code given in box and
Pan card / Aadhar card / Voter card / Driving License / click the “Register” button to complete the

Bar Registration certificate from the drop box. Registration process. You will finally get the message
"Registered Sucessfully”

You have sucessfully become a registered Advocate of efiling
Welcome to the digital world of efiling of High Courts / District Courts of India
Start efiling you cases from the comfort of your office
Circulated by

ecommittee

Supreme Court of India
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Procedure for

converting a document
into an OCR searchable




There are many free & trial version software available online that can be
downloaded from internet for creating OCR in PDF files. These includes
PDF -XChange viewer, Acrobat Adobe, Abbyy FineReader etc.

Open the PDF file containing a scanned image you wish to Convert in
OCR Format

Using PDF- XChange Viewer — free

[ PDF-XChange Viewer -K
R Edt View Dooument Comments Took Window Help @m

Fromthe main et o-d o0 oioe o [T, imnns (om0 J 0, S0- 8 &G
menu, select
“Open" >
“Open an
Existing
Document“->
Open any PDF
Document.




=]

=] testfile - PDF-XChange Viewer =
'Eeﬁnrm-mnmrmswmqu
Popn -l 5 metbee R Y P Akemk- G w9 7 Q. BO-
R ]

Btract Pages— iy

Delete Pages... 0y CTRL+SHIFT=D

|

From the main .
menu, select o :
" " @ Atech aFile.. :
Document 9 : FIR No. 6/14 dated 3.1.14
“OCR Pages". _ U TR

11.02.2014
The present DAR filed today. It be checked and registered.
Injured is absent.
R1/driver Paramjeet Singh is present.
Devraj, son of owner Smt. Keshbala W/o Late Kartar Singh
is present.
10 HC Ram Niwas with case file.
Brief facts mentioned in the DAR are that on receipt of DD
0244 an D 1 014 at PS Ma-unr Vihar reearding an accident in frnt of

;
¥ Options - Hd ' NGO DRI



] - e Viewer - olEH
Select “Page “ Fle Eft View Document Comments Tools Window Help e @“:._*'1.,“}!

e H 3B Doa QI N B Y IE - BQzn- J i) n - T O DO
Range* e

OCR Pages
PageRange
@
Selected Pages
) Current Page
OPbages

Select
“Recognition*

fotal 1 pages)

start of the document. For example, type 1. 3, 5-12
Summary: | selected of 1 pages
Recogrition
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APPENDIX - IV

Please go to the website - http://cca.gov.in to get
the list of Licensed CAs-

PKI Framework Root CA of India Licensed CAs Root Certificate CA Certificates eSign Guidelines

Home » Licensed CAs

Licensed CAs

1. Safescrypt

2. IDRBT

3. (n)Code Solutions

4, e-Mudhra Licensed CAs - pisclosure Records

z Z:::cnrn . SSC/?(\YFPE Ip’?'bf ’ (”)COde Ce) ’emeldhm

7. NSDL e-Gov the confidence to do more

Sl SEit-ro) Copricon®  EANSDL ~ “VelGN:
o e cdac pricorn® Y NSDL VSIGN

11. RISL (RajComp) 4
12. Indian Army c c \ !COW'_ d
13. IDSign Indian Alr Force $-BOVERNANCE SEAVICES INOIA LIMITED RISL INDIA ARMY
14, CDSL Ventures
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Procedure for Digital Signature

Using PDF Signer.

PDF Signer - Registered to DELHI HIGH COURT

Fle Tools Help
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APPENDIX -V

There are many free software program available online that can be
downloaded from internet for creating bookmarks in PDF files. These
includes Foxit Reader, Abbyy FineReader, Adobe Acrobat etc.

Foxit Reader(Using for Bookmark)

Download the software from website
https://www.foxitsoftware.com/pdf-reader. The software program
may be downloaded by clicking on Free Foxit Reader Download link
available on website.

foxit_

Foxit Reader

Industry’s Most Powerful PDF
Reader




Open the PDF file to Bookmark

Using Foxit Reader — free trial
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b Adtiate

B e
Purchase

How

Sla-1 v a-A-

% 5

Subscrbe Manape

e Q) ————

v



Using Foxit Reader — free trial

Final Tnstyuctions.pf - Fox: PhantomPOF ERC I
Protect  Share  Comnect  AccessbiEy  Heb Q) Telme.. X-|Fnd a-n-
i i T 0D ¥ 2
R | g ht' C I IC k th e = Typewrter Hghight | Ro purde 5™ et aage
e P: How
selection and
Start. Fnal Instructions.pdf X M
H —
click Add ' :
"
Bookmark... B
on the shortcut - = o
i /*“’ oo ** IGHER JUDICIAL SERVICE EXAMINATION - 2019
menu or Press .o astructons
Full Screen Fi1
Ctrl+B > = past
1. e tcar at the examination if he/she is :
= Qi
on Add
B k k @0 15 an advocate for not less than 7 years;
OOKmar - S ed the age of 45 vears as on st January, 2019 ie. the 1st day of January of the year in
B k k =] W ReERRE GRS pointment are invited.
( ookmarks Note : The can == Ven tamination should ensure that they fulfill all the eligibility conditions for admission to the
2 - . - - - . .
. 2 examina & pit a1l the stages of examination, for which they are admitted by this Court viz. Preliminary
pa nel Wi ” Ope n) Examind .. cwp Xamination (written) and the viva voce shall be purely provisional. subject to their
satisfyin,  ges v conditions. If on verification at any time before or after the Preliminary Examination
(objectiv — itten) and the viva voce, it is found that the candidate does not fulfill any of the eligibility 4
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Using Foxit Reader — free trial

1. Type the name

-

Edit

Fl & Sgn

of your Bookmark = i
E RPREANK
TR SRl
2. By default, the -
newly created g
bookmark will :

point to the start
of the current

page.
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Organze
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Notfe :

1

A candidate shall be eligible to appear at the examination if he/she is -

(@)
(b)
©

The candidates applying for the examination should ensure that they fulfill all the eligibility conditions for admission fo the
examination. Their admission at all the stages of exammation, for which they are admitted by this Court viz. Preliminary
Examination (objective), Main Examination (written) and the viva voce shall be purely provisional, subject to their
satisfying the prescribed eligibility conditions. If on venfication at any time before or after the Preliminary Examination
(objective), Main Examination (written) and the viva voce, it is found that the candidate does not fulfill any of the eligibility
conditions, hisher candidature for the examination shall stand cancelled without any notice or further reference.

Rule 11 of the Delli Higher Judicial Service Rules, 1970 referred to in the Application Form reads as follows

DISQUALIFICATIONS :

)

DELHI HIGHER JUDICIAL SERVICE EXAMINATION - 2019
Instructions
PART-T

a citizen of India;
a person who has practised as an advocate for not less than 7 years;

a person who has not attained the age of 45 years as on 1st January, 2019 ie. the 1st day of January of the year in
which the applications for appointment are invited.

!

127.45% ~Q ———@

No person who has more than one wife living shall be eligible for appointment to the service.
B

L REVE]



APPENDIX-VI

Procedure for accessing

the online web portal and
electronically filing




JELHI HIGH COURT WEBSITE

re | delhihighcourt.nic.in/index

Pont Ema Bookmark ext Size Select Theme I I

[

QGO

High Court of Delhi

Home | History | Judges | Calendar | Multimedia Resources | e-Library | Registrars | Feedback | FAQs | Links

Judges' Roster

Latest Announcement

1) Go to

1E11 1} N1C. 111 Display Board

Reports & Publications

2) click on e-filing link s U " Sam—
Nominated Counsel 2n06.05.2..
List of Common Objections ( = YEARS oF
e CELEBRATING N
Notfoations & Practice Dirsctions THE MAHATMA £ Public Notice

OFFICE ORDER
REGARDING EXTENSION
OF SUSPENDED

Case [ Filing Status

Judgements FUNCTIONING OF DELHI
> HIGH COURT TILL
SO0 ! Judgements e-Filing 17.05.2020 , more
-
Certified Copies
Downloads
Public Notices - " : To download info.
Cause List Virtual Tour :
Court Rules >
RT

Disposal of Old and
Summary Cases of
the District Court

Ve,

Assets of Judges

Case History



LOGIN

Only Registered Advocate/ Party In Person can file the cases

HIGH COURT OF DELHI
e-Filing Management System

Log In

1. Please Enter Login

Logintp* : [ ]
Credentials & Click Submit

Password * :

10078 \128

Enter the Validation code :

¢}

Submit

Not Registered ? Register as Advocate/Party In-Person

Forgot Password ? Click here.



First Time Login

HIGH COURT OF DELHI
e-Filing Management System

When login first time in e-filing
- First Time Log In
System user W|” be prompted to Please Change your password
change the password
Login ID * : D12341998

Auto Generated Password * @ *®x#kikksink

ew Password * : eesessses

Confirm Password * :

Change Pasfword
IS

Site: best viewed in 1440 x 900 on Microsoft Internet Explarer



Guidelines for usage of password

= Sharing Login IDs and password is prohibited. Access to the online application account is restricted to the
individual/firm to whom that account is assigned.

= Do not share password with anyone.
= If you fail to Logout your account will be locked & activated after 30 minutes.

= As a user of the E-File Application, you can change your password anytime. However it will be mandatory
for the new user to change the password at the time of first login.

= Avalid E-Filing Application password must be at least eight characters in length and contain at least one
special character one capital letter & one number.

= The password should not be the same as or a subset of your User ID. Other methods of protecting your
password identity is to make sure that it is not easily discernible, such as a common name or location and
should not be posted or stored in a location easily accessible by others.

= If you forget your password, you may reset your Password by using Forgot Password link.



AFTER LOGIN

1) Afterlogin to_e-filing e
system you will get the e-Filing Management System
status of the cases filed
under different

categories MAIN, ioon e-Filing (fresh cases)
APPLICATION, v efilng —
DOCUMENT & e * 1. Main Case
DRAFT B
2.) There are two main g'fxmi; . 2. Application
menu items o
I) e-Filing :-Under this Eié%?'ﬁiiik"imm + 3. Document
menu there are following CHANCE PASSWORD
f/Ub'menu items LOGOUT + 4, Vakalatnama
1. Main Case
¥ 2. Application + 5. Caveat

v 3. Document
v’ 4. Vakalatnama
v’ 5. Caveat



FTER LOGI!I

ii) Inbox :- Under this menu
there are sub-menu items

v 6. Main Case Inbox

v’ 7. Application Inbox

v’ 8. Document Inbox

v’ 9. Caveat Inbox

v 10. Previously Filed Cases
v/ 11. Draft Inbox

v/ 12. Caveat Match

v 13. Add Reference No for
mentioned cases

PROFILE

CHANGE PASSWORD

LOGOUT

HIGH COURT OF DELHI
e-Filing Management System

6. Main Case Inbox 7. Application Inbox
Main Inbox Application Inbox
Mo ot Files o, of Files
' ' !
RUTIN TE——— e y— TN T e s e
" 1) -— ok
i Wi
8. Document Inbox Draft Inbox

Document Inbox No. of Files

o Files



E FILING

Click on the link e-Filing = 1. Main Case

HIGH COURT OF DELHI
e-Filing Management System

o
6. Main Case Inbox 7. Application Inbox
Main Inbox Application Inbox
PROFILE
« e-Filing No. of Files No. of Files
= 1. Main Case ) 1 2 3 4 L] e 0 12 3 4 5 @ 7 8 © 10 11

=2 Application
= 3. Document

= 4 Vakalatnama SCRUTINY () SCRUTINY (1)
-5 Caveat
« Inbox
« 6. Main Case Inbox
DEFECTIVE (1 DEFECTIVE 0
= 7. Applicalion Inbox ) — »

« 8 Document Inbox
9. Caveat Inbox

= 10. Previously Flied Cases € = FILES
= 11, Draft Inbox

= 12, Caveat Matehiny
= 13 Add Reference No for Me|

CHANGE PASSWORD

LOGOUT

8. Document Inbox Draft Inbox

Document Inbox Mo, of Files

No, of Files

0 1 2z a3 4 o 8 e 10N

DRAFT (1)

SCRUTINY (11)

DEFECTIVE (1) | rlL[']
- S



E FILING

Step 1 On completion of form of MEMO OF PARTIES, click on the button Next.

1. Enter Petitioner / Plaintiff HIGH COURT OF DELHL
details e-Fillng Management System

2. To add another Petitioner/
Plaintiff details click on [ 1of3 | [ ] MEMO OF PARTIES

III Next

13 ADD”. OR
Plaintiff/Petitioner * Father/Husband Name Address*
O PNB HOUSING FINANCE DELHI
3. Enter Respondent dehA

M Remove|
4' TO add anOther \$ 3 Father/Husband Name Address*
O

respondent details, click
on “ADD”.

o-Mail 3
[Pne@PNBCOM  [2a7eese |

e-Mail ‘a8
CHANGE BOARD OF INDIA| | [orrar praness XCHANGE@XX COM[23454323 |
NCT@DELCOM  [32459808 |

\D STATE OF NCTDELHI | | [oear
Add| Remove|

Next




E FILING

Step 2 Now the screen for filling other detail will appear with the Petitioner and
respondent details as you had entered in the previous screen.

*Select Case Type HIGH COURT OF DELHI
(Mandatory) e-Filing Management System

After filling above fields you

. . | 20f3 | | FILING DETAIL previous [4] Ng
may fill the following as per

your requirement. TITIONER: | PN HOUSING FINANCE

* Impugned Order PR T U ‘ VS EXCHANGE BOARD OF INDIA & ANR.

¢ Name Of Organization e le:TC[zc-QB ®Urgent O Ordinary O Jail =
» Constitutional e — |[Seios ]

e Criminal 2 |[Setect v

« Land Acquisition Is there any Similar Matter: [ ‘

. Tax Statutes Involved “:“urisdmim valwe:[ ]

- Motor Accident impugned Order || Name of Organization || Constitutional || Criminal | Land Acquisition | Tax | motor Accident || Acts |

« Acts Previous  Next

You can choose any option to fill and can go to the next page anytime.



E FILING

Step 2. Impugned Order = To use this option Click on Impugned Order Tap

HIGH COURT OF DELHI
e-Filing Management System

[ [ 2of3 [ ] FILING DETAIL previous (4] [»]

Next

PLAINTIFF/PETITIONER: | PNB HOUSING FINANCE

BECEHESBUHES BN EERE | VS EXCHANGE BOARD OF INDIA & ANR.
*Select Court Name

Case Type~ [W.P.(C) - CIVIL WRITS hd
Year 2020 ®urgent Oordinary O Jail
- Case Category 1 ||44OD~ MISCELLANEQUS MATTERS PERTAINING TO OTHER QI
*Enter Case Details . I
- Select

Similar Matter: [] |

*Enter Decision Date & Statutes InvolV I | durisdiction Value :[ |

Select the decision e of Organization || Constitutional || criminal | Land Acquisition | Tax | Motor Accident || Acts |

impugned Order ||

Court Name [select |
Decision Date = Decision

Previous Next



Step 2. Name of Organization— To use this option Click on Name of Organization Tap

HIGH COURT OF DELHI
e-Filing Management System

| 20f3 [ | FILING DETAIL previous (4] [*]

Next
PLAINTIFF/PETITIONER: |PNB HOUSING FINANCE

DEFENDANT/RESPONDENT: | VS EXCHANGE BOARD OF INDIA & ANR.

Case Type™ [W.P.(C) - CIVIL WRITS ~
Year 2020 @urgent O Ordinary O Jail
. . Case Category 1. |\4400~ MISCELLANEOUS MATTERS PERTAINING TO OTHER Ol
*Enter Organlzatlon . “
- Select
Name

Is there any Similar Matter: [] |
Statutes Involved ‘

|surisdiction vale :[ |

er || Name of Organization || Constitutional || criminal | Land Acquisition | Tax | Motor Accident || Acts |

Previous Next



Step 2. Constitutional = To use this option Click on Constitutional Tap

HIGH COURT OF DELHI
e-Filing Management System

i >
| 2o0f3 | | FILING DETAIL previous [ [

Nexi
PLAINTIFF/PETITIONER: PNB HOUSING FINANCE

DEFENDANT/RESPONDENT: | vS  EXCHANGE BOARD OF INDIA & ANR.

Case Type* [W.P.(C) - GIVIL WRITS ~
Year |2020 @ urgent ordinary O Jail
H Case Cat 1 -
«Enter Details ase Category [4400—- MISCELLANEOUS MATTERS PERTAINING TO OTHER Ol
2. [Select
Is there any Similar Matter: [
Statutes Involved | |Jurisdiction value : [ |
ugned Order || Name of Organization || Constitutional || criminal | Land Acquisition | Tax | Motor Accident || Acts |

Title Statute Rule

Previous Next



N CASE FILING

Step 2. Criminal = To use this option Click on Criminal Tap

HIGH COURT OF DELHI
e-Filing Management System

i 3
| 20f3 | | FILING DETAIL previous [4] [»

Nexd

PLAINTIFF/PETITIONER: PNB HOUSING FINANCE

DEFENDANT/RESPONDENT: | v EXCHANGE BOARD OF INDIA & ANR.
« Select Police Station Case Type® [WP.(C) - CIVIL WRITS

«Enter FIR No. Year 2020 ® Urgent
Case Category 1.
*Enter FIR Date

s
O ordinary O Jail

‘44[!(}' MISCELLANEOUS MATTERS PERTAINING TO OTHER OI

. 2. [Select
.Enter SeCtlons Of IPC Is there any Similar Matter: (|
tatutes Involved [ | Jurisdiction Value :[ |
| imbugned order || Name of Organization || constitutional || criminal | tLand acquisiion | Tax | Motor Accident || acts |
Police™  [Select V]
Station

1PC

Previous Next



MAIN CASE FILING

Step 2. Land Acquisition = To use this option Click on Land Acquisition Tap

HIGH COURT OF DELHI
e-Filing Management System

i »
| 2of3 | | FILING DETAIL Previous (4] [®

Nexi

PLAINTIFF/PETITIONER: PNB HOUSING FINANCE

DEFENDANT/RESPONDENT: | vS  EXCHANGE BOARD OF INDIA & ANR.

[W.P(C) - CIVILWRITS
Year 2020 ®urgent O ordinary O Jail

Case Type~

~

Case Category 1

‘4400-- MISCELLANEOUS MATTERS PERTAINING TO OTHER Ol
* Enter Details 2. [Select

Is there any Similar Matter: [

tatutes Involved ‘

| Jurisdiction Value:[ |

Impugiied Order || Name of Organization || Constitutional || Criminal | Land Acquisition | Tax | Motor Accident || Acts |
Village [ ] Notification Date Sec4 =

Previous Next



Step 2. Tax = To use this option Click on 7ax Tap

 Enter Assessment
Year

HIGH COURT OF DELHI
e-Filing Management System

PLAINTIFF/PETITIONER:

DEFENDANT/RESPONDENT: VS

Case Type®

Case Category 1
2.

EXCHANGE BOARD OF INDIA & ANR.

FILING DETAIL

PNB HOUSING FINANCE

Previous EI [
Ne:

[W.P.(C) - CIVIL WRITS

~

Year

2020

@ Urgent

O Ordinary

Jail

‘44[]0—7 MISCELLANEOUS MATTERS PERTAINING TO OTHER Ol

[setect
Is there any Similar Matter: []
Statutes Involved I | durisdiction vae :[ ]
|| name of organization || constitutional || criminal | Land Acquisition | Tax | Motor Accident || Acts |
Assessment Yeal [select v = [N |
Previous Next



Step 2. Motor Accident > To use this option Click on Motor Accident Tap

HIGH COURT OF DELHI
e-Filing Management System

i >
| 2of3 [ | FILING DETAIL Previous[1] [®

PLAINTIFF/PETITIONER:

DEFENDANT/RESPONDENT: VS

Case Type~

Case Category 1.

* Enter Name of

Next
PNB HOUSING FINANCE
EXCHANGE BOARD OF INDIA & ANR.

[W.P(C) - CIVIL WRITS
Year |2020 ® Urgent

~

Ordinary O Jail

‘44007* MISCELLANEOUS MATTERS PERTAINING TO OTHER Ol

28 [seloot
Insurance Company Is there any Similar Matter: []
Statutes Involved [ |durisdiction Value:[ |
Order || Name of Organization || Constitutional || criminal | Land Acquisiion | Tax | Motor Accident || Acts |
Name of Insurance&€ompan

Previous Next



Step 2. Acts = To use this option Click on Acts Tap

* Select Act

HIGH COURT OF DELHI
e-Filing Management System

| DEFENDANT/RESPONDENT:

[ 20f3 [ ] FILING DETAIL

PLAINTIFF/PETITIONER: ‘pNE HOUSING FINANCE

‘ VS EXCHANGE BOARD OF INDIA & ANR.
[WP(C) - CIVIL WRITS
Year [2020 | @urgent O ordinary O Jail

Case Type*

~

Case Category 1. ‘\440077 MISCELLANEOUS MATTERS PERTAINING TO OTHER Ol

2. ‘ [Select

Is there any Similar Matter: (]

Previous

(] next

impugned Order || Name of Organization || Constitutional || Criminal | Land Acquisition | Tax | Metor Accident || Acts |
ct Type ‘Name ‘Remarks
[Select Act vli\sam v\‘H
| ‘ Act Type Name ‘ Remarks
=

Previous Next



MAIN CASE FILING

Step 3.

HIGH COURT OF DELHI
e-Filing Management System

« Enter 17 digits | | 30f3 | FILE UPLOAD previous (4]
f b Enter e-Court Fee Receipt No.(if any) [LCT1556251L15510 %)
eCourt fee number & | Amoumnt: |

Click ADD =

Previous
Remarks

Advocate
Remarks

upload Complete File Browse...
(please upload only .pdf files. Max size allowed 50 MB)

It is certified that all the annexures are true copies of their respective original documents.

® | don't agree

Previous Upload Document




Step 3.

1. Multiple eCourt fee

receipts can be clubbed.

2. You can also remove
e-Court Fee, ifitis
wrongly added by
selecting the checkbox
before the locking of
e-Court Fee and click
on Remove button

3. Advocate Remarks
can be added, if any

4. Upload the prepared
petition in PDF format
5. Click on Upload
Document button to
complete the process of
main case filing

. FILING

HIGH COURT OF DELHI
e-Filing Management System

| | 30f3 | FILE UPLOAD
Enter e-Court Fee Receipt No.(if any) | || Add
ePayment ID: A
[ |pLCT1556251L1551N 1
[l |pLcT2634100K1510K 1
Remove|
Previous
Remarks.
Advocate |
Remarks:
Upload Complete File Browse
(please upload only .pdf files, Max size allowed 50 M)
It is certified that all the annexures are true copies of their respective original document
gree
® | don't agree
Previous Upload Document

Previous E




MAIN CASE FILING

After uploading the case, the following screen will appear with the Diary
number for the case you have filed

Diary no. for the current
filed case.

Email & SMS has been v/ Diary No. E-434802/2020

sent to your registered
email id & Mobile No.

File is forwarded to
scrutiny assistant.

Please Click here and fill ORI W, S,/ SO A e
details if matter is urgent

Check inbox for status.



Add Reference Number

One Reference Number (provided at time of allowing of Urgent Application) can be

used for filing that particular case and will be clubbed with one Diary Number only.
Same Reference Number cannot be used in more than one case.

Diary number

LR
\ Add Reference Number Details
Diary Year PROFLE

Dairy Number: 436065
\"WB_’_‘_@N
1 Man Cas= .

<2 fggiuain ! 2020

Reference Number s

Referance Numbes:

Cav-l

/WE(M
Please Save 7. Applicaiion Inbox
+& Documen! Inbox
«3.Caea ko
10. Previously Filed Cases
1. Draft Inbo
+ 12 CavetMetching

Ap or filing that particular case and will be
be used in more :

CHANGE PASSWORD

LOGOUT



Add Reference Number

v Sucessfully Saved

LOGOUT



INBOX: Now you can track the status of case filed through your inbox.

1) In the system there is HIGH COURT OF DELHI
facility of tracking the e-Filing Management System
status of different types of
filings viz Main, Search By: [DisyNo V] v [
Application etc. PROFILE _— P —
+ e-Flling
* 1. Man Case
2.) Click on the Main Case O Towo| vuye | Caseyoe [Caseno.|  Prtioner v Responde DU s | ooy [ oo
Inbox sub menu under nbgr Men &
Inbox menu -7 g o ‘
5 Cavmmior TESTY Mene 6
+10. Presiously Filed Cases Party
- * 11 Draft inbox
3.) under Main Case S ——o |1 6
there are tWO t ViZ CHANGE PASSWORD a
. ©
SCRUTINY-=-- Lists the LOGOUT ‘
cases which are in scrutiny gt | T . o
stage o s umo s



AIN CASE INBOX

INBOX: In this you can track the status of your cases.

1.) DEFECTIVE= Lists HIGH COURT OF DELHI
the cases which are in e-Filing Management System
defective stage

Search By: | Diary No v ALL W ﬂ
2.)To view the _defect in e )
case click on List Of S
Defects link B Dateof | Court | Reference
_; \;g“ma SINo | Diary No. 0. Petitioner Vs Respondent il Status Dealing oo No

+ Inbox

3.) InDEFECTIVE > o ool ‘ - w g
. . = 7. Application Inbax 4359062020 | RFA HH Vs Y¥TY Party
option are given to 5 Cot e —
REFILE the defective S oate
. «12 Cavea! Matonin

cases, after removing the Sy e

CHANGE PASSWORD

objections.
LOGOUT



IN CASE INBOX

On Clicking List of Defects, all the objections raised by the Scrutiny Assistant(s)
will be displayed

HIGH COURT OF DELHI
e-Filing Management System

1.) Option to enter
remarks with respect to
every defect(s) raised by Scrutiny Report &, print

SCrutiny assistant. ‘Diary Number- 435906/2020 Case Type ‘RFA ‘

Date of Defects

SINo. Defects marked during Scrutiny
: ”
2) Click “Save” after Marked ‘ Remove
giving remarks, if any N 1)~ Fair typed copy of dim written annexures be filed 101081202
= | SR
\ (1)~ Caveat Report is to be obtained and at the time of each subsequent refiling _
) 10/05/2020 |-

Information of Any other Defects

Date of Defects Description

efects bookmarking not done

10/05/2020 ‘Descr\pt\on of any ofl



APPLICATION FILING

In this you can do Application filing in the already filed matter.

HIGH COURT OF DELHI

1) There isa submenu e-Filing Management System

Application available in e-

Filing menu . .
Application Filing
Case Type*: [BAIL APPLN - BAIL APPLICATION VlicaseNot: 1 |[Year: [2018 v
2) Select Case Type, Case = L —
No., Year of the already filed ROELE
A v efiling.
matter and click on Go e
button s
*5 Caveat
binbox
'HANGE PASSWORD
L0GOUT Year
Case Case
No.

Type



APPLICATION FILINC

HIGH COURT OF DELHI
e-Filing Management System

1)Select Filing Type

Select the Type of filing you Appiication Fling
Want to do ‘CaseType' BAIL APPLN. - BAIL APPLICATION V|| Case No.*: |1 Year™: 2019 v
Go
Filing Type
2)Select Application Type i Vi AT S—
Select the Type of Patitioner: o oo

(COMM)) - COUNTER CLAIM (COMMERCIAL)
P " (CCP(0)) - CIVIL CONTEMPT PET.
Appllcatlon to be filed. s (CF) - COURT FEE
(CM APPL) - CIVILMISC. IN CIVIL WRITS
(CO.APPL) - COMPANY APPLICATION
(CRLM (BAIL)) - CRIMINAL MISCELANEOUS APPL. FOR BAIL

(CRUMA) - CRIMINAL MISC APPL
(EDA) - ESTATE DUTY APP, (if any) [[Add |
(EXAPPL (OS)) - EXECUTION APLIGATION -
(1) - INTERLOCUTARTY APPL ] v
(0.A)- ORIGINAL APPEAL
(0A(APPLT) - CHAMBER APPEAL(APPLT)
(08BJ)- OBJECTION
(D) - ORIGINAL DOCUMENT
(OLR) - OFFICIAL LIQUIDATOR REPGRT
(REVIEW PET ) - REVIEW PETITION

T

Advocate h

Remarks: |

File to Upload: Browse..

(please upload only _pa fies. Max si o miE)

e original documents.

Save

‘ It is certified that ail the annexures are true



APPLICATION FILING

HIGH COURT OF DELHI
e-Filing Management System

Application Filing
‘CaseType': BAIL APPLN. - BAIL APPLICATION V||Case No.™: |1 Year: 2020 v

Go

®urgent Oordinary Ojail

‘\(CRL M.{BAIL)) - CRIMINAL MISCELANEQUS APPL. FOR BAIL V|

on behalf of{Party)
o JAG PARVESH @ TONI DAGAR

3) Select document

TO upload Respondent: ‘ [ STATE
Enter e-Court Fee Regaipt No.(if any) ’—‘
I ePayment ID: I Amount: |
4) Click on Save Remos]
button to submit the
Filing. ‘

Ad te
\”‘K remarks
Remarks:

File to UDIWASEE\DSEP\DEEMF Browse...




APPLIC ON FILING

After uploading, following screen will appear with the Diary number for
the case you have filed

H HIGH COURT OF DELHI
Dlary no. for the current e-Filing Management System

filed case.

Email & SMS has been

t t istered .
O o N v’ Diary No. E-435945/2020

Confirmation E-mail Message has been sent.

File is forwarded to
scrutiny assistant.

SCRUITINY ASSISTANT : Mr. SUDHANSHU SEKHAR BERA

e e-filing is subject to scrutiny.

Please Click here and fill
Please fill the Diary Number and Reference Number (received on allowing of Urgent Mentioning Application) details in the link to urgently process your matter.

details if matter is urgent Click Here

(Note: If Reference Number available is not mentioned, then the matter will be processed in due course after lockdown or as directed by the authorities)

Check inbox for status.



TION INBOX

INBOX: Now you can track the status of Application Filing through your inbox.

. HIGH COURT OF DELHI
1.) Click on the e-Filing Management System
Application Inbox sub
menu under Inbox menu o Search By |Diary No v AL v | G

DEFECTIVE (0)

2.) under Application PROFILE ” >

+ eFiling

|nb0X there are tWO tabs :; Apglicabon SINo.| Diary No. Case Type Date of Filing Status Dealing cout Reference No
Viz :3 Sg:al'lzler\':m!

=5 Caveat
SCRUTINY--- Lists the o - =
cases which are in scrutiny e ocument o 3504512020 | AL AL ‘ ! F

*9 Caveat Inbox
stage e
DEFECTIVE--- Lists the 18 At e o or e 1 oMM 19 o
cases which are in e | |l ; i
defective stage LOGOUT

L- S - S - S



DOCUMENT FILING

In this you can do Document filing in the already filed matter.

1) There is a submenu HIGH COURT OF DELHI
Document available in e- B
Filing menu . )

Document Filing

Case Type*: |BAL APPLN - BAll APPLICATION V.| Case No. 1 Y v
2) Select Case Type, Case 6o
No., Year of the already filed ~efims
matter and click on Go DT
button Im‘:?:a“
LOGOUT
Year
Case Case
No.

Type



DOCUMENT FILING

In this you can do Document filing in the already filed matter.

1) Select Type of Document
for Uploading

2) Select Party
3) Add e-court fee

4) Select document
To upload

5) Click on Save button to
submit the Filing.

HIGH COURT OF DELHI
e-Filing Management System

Case Type*

Name:

ment for Uploading*

REMAH

Decument Filing

Go

AFFIDAVIT
AWARD

a

=TE

S ENIAL AFFIDAVIT

ON /D
JENIAL AFFIDAVIT

Browse.

Save

Year*



DOCUMENT FILING

After uploading, the following screen will appear with the Diary number
for the case you have filed

HIGH COURT OF DELHI
e-Filing Management System

v" Diary No. E-435946/2020

E-mail Message is delivered successfully

+ e-filing is subject to scrutiny.

ning Application)




DOCUMENT INBOX

INBOX: Now you can track the status of Document & Vakalatnama Filing through
your inbox.

1.) Click on the Document
Inbox sub menu under sewchmy: oy [ A [

Inbox menu Login 2
TROVALE DEFECTIVE (1
I

2.) under Document Inbox T
- = 7. Applicabon Inbox
there are two tabs v 8. Documen

Reference

SINo |  Diary No. Filing Category Court Fee

Date of Filing ‘ Status

SCRUTINY--- Lists the MUV | oo [beaw (npms |STORWMESSOE | |scum )
cases which are in scrutiny e N T T .
stag e CHANGE PASSWORD 1= ]
DEFECTIVE--=TLists the LOGOUT 3 |esermn | 1105200 |sCRUTN &
cases which are in o |ssoso20m [weo - st o050 |scaumn 6
defective Stage 5 436053/2020 |TRP.C 2020 REPL) 29-05-202 SCRUTINY o
I 2020 EJOINDER ~ [29-05-2020  |SCRUTIN c

- T R &

o |yaoze 0 | g s 2020 |ScRuTIN 6




DRAFT INBOX

Draft Inbox: It keeps the track of main cases which are not filed yet due
to some reason.

HIGH COURT OF DELHI
e-Filing Management System

LR X

) PROFILE Serial No.‘ Date of Draft creation ‘ e-Filing ‘ Remove
l) Click on the Draft » e-Filing ‘ ‘ 070-04-7

Click Here REMOVE

Inbox sub menu under  » Inbox

+ 6. Main Case Inbox
+ 7. Application Inbox 2020-05
+ 8. Document Inbox 4 . -
+ 9. Caveal Inbox R
+ 10. Previously Filed Cases

Inbox menu
Click Here

CHANGE PASSWORD

LOGOUT



(efiling for High courts & District Courts of India)

Circulated'by
e committee
Supreme Court of India




A Step by Step Guide for efiling

(For High courts & District Courts of India)

e Delhi District Courts
.% e-Filing Application

e o

NIDG  Supreme Court  High Court  District Court = A~
Ele

DISCLAIMER s,

LuHard Copies shallalso beiled other than,gfiling within seveh days of e-fling.
2. E-filing shall not COffér any nght regarding Iimitationis=" -
3, Physical fiing at'Ggurt Complex shallecoriered for the purpogef caleulation of hrmwiﬁ.‘r.

Authored by
R.Arulmozhiselvi,
Ubuntu cum CIS Master Trainer;
OSD, Tamil Nadu State Judicial Academy .




A step by step guide for efiling
(For High Courts & District Courts of India)

Circulated by
e-committee,

Supreme Court of India.

Authored by,

R. Arulmozhiselvi, M.L.,

Ubuntu cum CIS Master Trainer,

OSD, Tamil Nadu State Judicial Academy,

Tamilnadu Judicial Service.

First Edition : May, 2020.

Disclaimer

This referance material circulated by e-Committee is meant solely

for the study and training purpose. References made are indicative

and may not be used for any official or judicial reference.




Table of Contents

00 1 8 o 13 od [ o PRSP 1
1.2.GEEING STAMTEA. ......coiiiiiiiie et e bbbt b et ettt st re i 1
1.3. E.Filing portal www.efiling.€COUMtS.gOV.IN......coiiiiiiiiiieeeee s 1
1.4, SEIECT YOUIS STALES.......iiiiiiiieie ettt bbbt bbbt ereene s 2
I T8 oo 1 SRR SPPRN 2
1.5.1. FOrQOt PASSWOIT ..ottt sttt 2
1.6. DASHDOANT :.....eoiiiiiiicieee bbbttt bbb nre s 2
1.6.1. MY € TIlING STALUS:.....ccieiie e 3
1.6.2 MY € FIEA CASES: ... ueiiieiie ettt ettt st et e e e sre et e re e s reeeesneeras 3
N LTV oF T o] o) 1 [0 o USROS 3
1.8. Where to file High COUrt /LOWEE COUIT:........ooiiiiiie e 4
LO.FIIING UP OF TOIMIS ..ot ae et e et e s aeesreenee e 4
I TR O] [ U] ool [T o RS STPPURT 4
1.9.2. Complainant/Petitioner TOrM:..........cooiiiiiie e 5
1.9. 3. E-FIliNG NUMDEK ... .o s sr et e e sre e re e 5
1.9.4. ReSPONAENT TOIM: ..ottt re e be e nne s 6
1.9.5. Extra information FOrm (Optional) ..o 6
1.9.6. EXra Party DETAIlS ©........coooiiiiiiiiiie e 7
1.9.7 CaSe DELAIIS: ... .ccieeie ettt ne e teeneenres 7
1.9.7.0. HIAE PArTY ...t bbb 8
LIRS TR o o= o 1 o] o ST 8
1.9.9.SIgNING METNOA:......c.oiiiiiie bbb 8
1.9.10. UPI0ad DOCUMEBNT: ..ottt bttt bbb 9
1.9.11.PAY COUNT TS ... ittt bbb bbbttt n s 10
1.9.12 Affirmation and Verification of ApplCant.........cccccoviiiiiiiiiiiin e, 10
1.9.13. Advocate Identification and Verification:............cccoovvverieiiesiiere e 11
LL0.14 L VIBW ettt ettt et et e e e b e et e e b e et e e be e b e e e be e aar e teeabeeereenareenns 11
O T g LU o] 0 1 S TSTPUR 11
1.11. Submitted for approval of e filing admin ... 12
1.12.Generate aCKNOWIEAGMENT:.........oiiiiiie e be e reeenee s 12
1.13. Generate Case Party GetallS:........cooueiiiir i 13
IO I o 01U ST PP P TUPRTOUPRTPPPRTRS 14

L1 CONCIUSION e 14



A Step by Step Guide for E-filing
(For High courts & District Courts of India)

1.1. Introduction

Welcome to the digital world of E-filing of High courts /District courts of India and this user guide
will help you with step by step how to efile your case in the online efiling portal. Follow this step
by step guide and Start E-filing your cases from the comfort of your Officeand And join the new
band of DIGITAL ERA ADVOCATE.

1.2. Getting Started

@ Before starting efiling confirm and ensure the following details:

@ You must be a registered Advocate in www.efiling.ecourts.gov.in

@ If you are not a registered Advocate, immediately register today in the efiling portalby
watching our helpline tutorial/manual.

@ To Watch the Help video / manual click on this  hyperlink

https://efiling.ecourts.gov.in/help. _

@ Unless you are a registered user you cannot efile a new case
@ Keep you registered user name and Password ready. Lets start efiling a new case
@ Lets start e filing a new case .

1.3. E.Filing portal www.efiling.ecourts.gov.in

Type (www.efiling.ecourts.gov.in) in your browser you will reach the filing online portal.

{90 High Courts & District Courts

a ¢-Filing Application

Nl m

Guide for e filing in High Courts & District Courts of India. (Page 1 of 14) Circulated by e-committee,Supreme Court of India.
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IHigh Courts & District Courts

1.4. Select your< state>

(1) by clicking on the drop list (or)
(i) by clicking the state directly from the India map

1.5. Login

m e Type the login id and password

LOGIN
e Enter the captcha

_your password 7
Forgot your User-Id 7

e Click on LOGIN button.

.

iZel:{ell Please Enter your 10 digit mobile no.
registered with eFiling Portal

1.5.1 Forgot password :

If you forget your password or User-1d, you can

Please enter your valid email id
registered with eFiling Portal.

click on the same and can enter your 10 digit
mobile number or valid email id which you had
registered with e Filing Portal at the time of

Registration and then rest your password..

Already Registered? Back to Login

1.6. Dashboard :

- Logoa

My e-Filing Status

'

@ o

Guide for e filing in High Courts & District Courts of India. (Page 2 of 14) Circulated by e-committee,Supreme Court of India.



3

Dash board is the most important page from where you can keep track of the e filed casesdigitally

under two head (a) My e filing status and (b) My e filed cases. Let us see one by one.

1.6.1. My e filing status:

My e-Filing Status

Not Accepted

A

Defective

The e filing status shows the cases pending for acceptance, the cases not accepted, cases which
have deficit court fees the cases pending for scrutiny and which aredefective. There is another

wonderful option under Draft where you can store all your drafts which are ready for e filing.

1.6.2 My e filed cases:

My e-filed Cases

(((

=] 4 ol " 0

Cases e-Filed Documents Deficit Court Fee 1A

e

-File

e

Rejected Cases

Under e filed cases you can see your list of e filed cases, e filed documents, deficit court fee paid,
the list of Interlocutory Applications(lA), the list of Rejected Cases, the list of Idle/Unprocessed e-

Filed cases. So once you e file your case you

'_\\ e-Filing
can keep track of the case digitally using dashboard option without
even visiting the court complex. Weicome,
VIDHATHA
- View Profite  PANUGANTI
1.7. New case option: (e g

IP Address

After you login, you will be welcome d by the dashboard with the filing
menu list on the left hand side . In the e filing menu listClick on ‘New # Home

Case’ Option under the dash board which will takeyou to the form |&&: New Case

where to file the case .

Guide for e filing in High Courts & District Courts of India. (Page 3 of 14) Circulated by e-committee,Supreme Court of India.
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1.8. Where to file High court /Lower court:

After Choosing the new case option in the dash

board page you need to select where you are Q}«|(+~ COURT LOWER COURT

going to file the case whether in the

High court or in the Lower court . For filing in the High court choose the radio button for High
court and for filing in the lower court choose the radio button of the lower court option . And fill
the following details through drop box i.e High court , civil or criminal ,Matter Type, Case
Type , and whether it is MACT case or not and whether it is an ordinary or Urgent matter. In case
of lower court choose the State, the District, the Court Establishment in addition to the above

particulars.

I New Case : Where to file

High Court *

Case Type *

Is MACT Matter *

Is choosen case type of MACT (Motor Accident Clair

To Be Listed Before

=3
purts.gov.in = 2

Check all the particulars and if it is correct then click on submit button .If you want to make any

corrections then click reset button .

1.9. Filling up of forms:

1.9.1. Colour coding:
The next step is to fill the digital forms generated. Before filling up the forms we need
to understand the colour coding used in the forms page which will make our task easier.

> Blue colour for the form in use and Active

> Green colour for the form which is completed or Done .

> colour for the forms which are

> Red colour for the forms which are mandatory to be filled up.

Guide for e filing in High Courts & District Courts of India. (Page 4 of 14) Circulated by e-committee,Supreme Court of India.



I Filing Form
' Active . Done Optional . Required

0 Pelitioner o Respondent extra Informatior Extra Parny Case Delal o AcCt-Seclio subordinate Court

o Sign Method el,;. oad Document QF iy Court Fee m Affirmation @

Though there are optional forms and optional fields it is advisable to fill up all the details because
only then you can have a complete digital picture of your e filed case. And don't forget that after
filling up each and every

form click “SAVE” and then “NEXT” . m

1.9.2. Complainant/Petitioner form:

In the complainant/petitioner form you need to fill up all the details relating to the petitioner. And

the fields with red star are mandatory. But it is advisable to completely fill up all the details. For
example the mail is given as optional .But only when you fill up emailyou can get various alerts to

your inbox from the ecourts services. Hence fill up all details and click “SAVE” and then “NEXT”

Complainant / Petiticner Information
Organisation: (] Emall: EMAL ®
Complainant [ Petitioner * : RAVINDRA N ADHAVA, @ e 77665 2 P
Address = : MADHAVY TRANSPORT, SBALLARI
Relation of Compiainant / Father - @
Petitioner with relative name *:
Relative Name *: RAMAKRISHNA @ State * - KARNATAKA :]
Date of Birth: A DDIMMIYYYY @ District * - BALLARI j
Taluka : SELEGT TALUKA j
Age=: 45 @ -
Town BELLARY j
Gender * @ or.c.n- (T Female () Otrwer _

Ward : SELECT WARD :]

Religion: HINDU j
Village : SELECT VILLAGE j

Caste: HINOU j
Pincode : PINCODE @
Police Station Code : Sefect Police Station >

<=l

1.9.3. e filing number:

The Saved Form will generate an e Filing

Number at the Right Top. It can be noted e-Filing No : EC-KABIFF-00012-2020

for your reference.

Guide for e filing in High Courts & District Courts of India. (Page 5 of 14) Circulated by e-committee,Supreme Court of India.



1.9.4. Respondent form:
The respondent form is similar to the petitioner form and hence fill up all the detailsrelating
to the respondent and click “SAVE” and then “NEXT” .

Ocgaresation Emas 2

Accused | Respondent * FLAMILIL KIUMAS? )

Retation of Complainant / Eather
Petitscoe: with relative nanme

Retatve Name - SORMASHEKAR » Seate + |
Date of Bun o District = 4
Tatuka 4
Age
Fown 4
Gende o

Ward € -

Rebgion SELECT RE 1 =
oo 4

Passport No v Amernase Adaress >

i
‘
4
< ¥ "
“ g
-
:
1 i 1 A. L 1

[

i

§
f§ 32 F %
EE R B

E & 3
e b LA LA LA

If you wish to fill up any extra information regarding complainant or accused, like the Passport
number, Pan card number, Fax number, Phone number Alternate Address it can be filled up under
this form. Though this form is optional it is advisable that these all particulars to be filled up as far
as possible. After filling up the extra information, click on Save button and; then Click on Next
button. But If you do not want to fill the extra

Guide for e filing in High Courts & District Courts of India. (Page 6 of 14) Circulated by e-committee,Supreme Court of India.
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information about the Complainant/Petitioner or Accused/Respondent then directly clickon the
Next button.

1.9.6. Extra Party Details :

Type " o
Organtsation Ema
Accused I Respondent * sinin
Acxess R =
Relation of Accused Eatros
Respondent with relative name

Retative Name * MASHEKAR » e x = 4
Age Distrsc -1
Tassca SRS -
Genager o J
Towen -
Ro lagon ' - 4
Ward & b |
Caste - |
vimage ELECT VILLA 4

Pinc oce

The Extra Party information arises in cases where there are more than one parties on the
Complainants/Accused side or on the Petitioners/Respondents side or on both sides. Though this

Form is also optional, it is highly recommended that it need to be filled up because once this form
is submitted it cannot be modified later .

Note: 1. Once you submit this efile. can not modify exira party

2 11 is recommendead to All in Extra Parnty details though not mandatory

=va 8
provons | oa

1.9.7 Case Details:

The Case Details Form

contain the particulars of

Cause of Action Details/ PSS :
Date/ Dispute Place, the | wemomes w I |
claim  amount,  Any e o S cro0ATo ST
Important Information/ l *1 £
Subject/ Reason,  the

Prayer, Relief J. - j
Particulars. 4 — A y

| e JURE] e |
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1.9.7.1. Hide Party:
Hide party is an important option in Case details form. In case of offenses against women and
children, POSCO act matrimonial disputes wherever law mandates the protection of the identity
of the Victim or petitioner then this option should be enabled so that theprivacy of the
petitioner will be protected and the mandate of law can be complied with. Hence the identity of the
Hide party option enabled person will not be revealed in the digital screens !
1.9.8. Act-Section:

Fill the details of the Act and Section and save the details and then click Next tomove to
the next form .

Act*: | CODE OF CIVIL PROCEDURE ~ ActSection*: | ORDERZ21RULE1L] b

s | sne | ver
1.9.9. Signing Method:

@ In the e-signing option, there are three options to sign

Add more

e uploaded and later on e signing Using Aadhar
e uploaded using digital signature digital token.

e Uploaded and later on e signing using mobile OTP. You can choose any one optionand then
proceed further by clicking SAVE and NEXT .

Document(s) PDF(s) will be * : Uploaded and later on eSigned using my Aadhaar
uploaded digitally signed using Digital Token

uploaded and later on eVerified using mobile OTP

It eSign using Aadnaar will be failed two times due to any technical reasons, e-Verification using Mobile will be automatically displayed at the very same page to proceed

further

NOTE : eFiling portal accepts digitally staned documents only. If you have digital token, you can upload documents digitally slaned by token. Otherwise lat
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1.9.10. Upload Document:

Documents * : Documents Title * :

E3 3

Show 10 j entries

# Document Name Uploaded Documents

PETITION 7 ECKABIFEO
peTITIONCOPY
669181e900112000b5014a80c 10133005181 78900ba7014act18838ac0BaTB1e

VAKALATHANAMA P

Showing 1 to 2 of 2 entries

Select Document .
File *: Browse No tile selected
NOTE . Please upload pdf file only (PDF file name max. length can be 45 characters only. Only digits, characters, spaces, hyphens and underscores are allowed.). Max, PDF
fie size 20MB

Search:

Index Pages Remove

1-1 1 @ Delets
ab

When you have documents to upload use this option and upload the documents. Choose the
document type, document title and attach the document file which should not be more than 50 MB
and click upload. The uploaded document will be displayed. If you have wrongly uploaded any

document you can use the delete option and the delete it Then, you may upload the correct

document. Once all the documents are uploaded, click on Next button.

pacument Intormeaton

Cocumunts * . -

Sulect Tesrit Ducuimunte Tille ¥,

Rio r -

[ Orows:. . | 1o fte selectes

NCTE
files z¢ JOME .

alnw. b ‘Ienlliea

# Document ame Uploaded Jozuments

1 PETTION [ ECKABIFF000L22020 PETITION. pof
PETIMONCCNY
6EV11a000 11 oo 41 158 6e 1bLIT0b1A1 /8uldba /O actl Judbacdi dbLe

2 VAKALATHANAMA uEO’\f\EFFOODIKOCE'_V/.Ff.L,’ﬂTl-l’\l‘MM’\.pc’
VAKALATHNEMA,

808052017 L26URL 1(LBEOA2E L6 B42013428LERR 1727 TBUHECELIMD 12

Stawiip L2 nf 2 enres

| oot T @i

NMoacs upload ek o any (MOF Hlo vame max length ear bo 46 oharacicrc orly. Only dizite, eravastors, cpacce, hyphone avd uncotcoroe aro aloaed,), Max, ['BF

e

Sea/uh,
Index Pages Remove
-2 i BLleete
¢8 |2 Blclots
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1.9.11. Pay court fees:
For making payment of court fee you can make online payment or through Challan payment and

upload the challan details. After filing up payment details and clicking submit button, then click on

Next button.

Feetype*: Select v Bank Name SELECT ﬂ
Challan/ Cheque/ DD/ eChallan @
Fee Amount* : ® No.*
Challan/ Cheque! DD/ eChallan = S @
Payment Mode * : SELECT j Date*
Select Party * SELECT 1
Upload Receipt* : Browse...  Nofile selected

NOTE : Please upload padf fiie only (PDF flle name max. length can be 45 characters only. Only digits, chasacters. spaces, hyphens and underscores are allowed.). Max. PDF flie

size 20MB

Next
E3 E

1.9.12 Affirmation and Verification of Applicant.
1. Applicant/Complainant/ Litigant Affirmation.

ApplicantiComplainant/Litigant Affirmation

Applicant/Complamant/Litigant Affirmation [ﬁ ew Applicant/Complainant/Litigant Atfirmatio

@ One Time Password (OTP) has been sent (o your mobile

Moblle OTP * : 1 I 3 wgm

e Type the Name of the Applicant
e Type the mobile number of the Applicant

e Click on Send OTP button. Then, type the OTP received in the mobile number ofthe
applicant and then Click on Verify OTP button.

Document eVerified by Mobile OTP «
Omn Date - O2-05-2020 212916 PM
Using Mobille © v s v o5
By Litigent : RAVINDRAS MADHAN

[ View aeVerification
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1.9.13. Advocate Identification and Verification:

Advocate Identification and Verification

Advocate Identification and Verification : View ApplicanyComplainant/Litigant Identification and Venhication

Name *:

3

Moblle * : @

@ After the e-verification of applicant, then Advocate identification also to be verified
accordingly.

Type the name of the advocate

Type the mobile number of the Advocate

@ Click on the Send OTP button. Then, type the OTP received to your registered
mobile number and then Click on Verify OTP button.

Document eVerified by Mobile OTP «

On Date : O2-05-2020 21 2953 PM
Using Mobile : ~ "¢ 55
By Advocate - GURUPRASAD B P

| = View eVerincasiion

@ After the verification of (i)the applicant and (ii) the Advocate, then Click on the
Next button.

1.9.14 . View:

After filling up all the details, the filled up form details can be EHROTRE AR

viewed using the ‘EXPAND ALL” option or click on + to view

+ I

the details against each category.

1.10. Final submit:
After checking all the details click the option “FINAL

SUBMIT”

Guide for e filing in High Courts & District Courts of India. (Page 11 of 14) Circulated by e-committee,Supreme Court of India.



12

I Case Filing Form e-Filing No : EC-KABIFF-00012-2020 eFiling History m

@ ~ctive @ Done @ Optional @) Required

o Patitionet o Respondent £) Extra Information ° Extra Party ) Add LRS o Case Detail o Act-Section o Sign Method

© Uvioad Document £L) Pay Court Fee m Ammmavon  (EE View

+

eFiling Details

Complainant / Petitioner >
Accused / Respondent +
Extra Information +
Extra Party +
LR's Detalls +
Case Detall +
Act-Section +
Sign Method >

1.11. Submitted for approval of e filing admin :

E-filing number EC-KABIFF-00012-2020 submitted successtully for approval of E-filing Admin.!

After final submit you will get the message that the e filing case number XXXXsubmitted

successfully for approval of e filing admin.

1.12. Generate acknowledgment:
You can also generate acknowledgment for filing by clicking on Pending Acceptance

option in the dashboard. From the files in the “Pending Acceptance option”, find

My e-Filing Status

A

Not Accepted Deficit Court Fee

Defective

out case by looking into the e filing no, case details, date and time of submission.

and click on the e filing number of the concerned case as shown below.

Guide for e filing in High Courts & District Courts of India. (Page 12 of 14) Circulated by e-committee,Supreme Court of India.
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Show 10 j entries
- eFiltng No.
1 ECHKARIFF
Horz-aoao

EFILING TEST.

Pending Acceptance

Type Case Detalis
New Case RAVINDRA MADHAVA Vs RAMHUL KUMAR

Noew Case RAMAKFISHNA Vi RENUKESH

New Case PRAGATHI KFRISHNA GRAMINA BANK Vs. ABC

Search

Submited On

O2OSI2020
09,30 33 PM

0202020
0ca S5t a2 PM

O 2020
08 14 .43 P

Then Click on the e Filing Acknowledgment button

Now, the e filing acknowledgment gets downloaded

automatically in PDF form as shown below.

EFILING TEST, BALLARI, KARNATAKA

Acknowledgement
e-Filing No EC-KABIFF-00012-2020 e-Flled Date/Time 02-05-2020 09:30:33 PM
Petitioner RAVINDRA MADHAVA
Respondent RAHUL KUMAR
IA(s) 0
Advocate Guru Prasad (KAR/1000/2019) Matter Nature Ordinary
Efiling Admin IVADDL DISTRICT AND

Payment Details .

SESSIONS JUDGE BALLARI

COMMERCIAL COURT

Generated Date: 02-05-2020

1.13. Generate Case party details:

Similarly you can generate the case party details by clicking on the case parties option.

eFillng Details

Extra Information

Extra Pasrty

Case Type

Matter Nature

Complainant / Petitioner

Accused ! Respondeont

£x.(co

e-Filed By : GURU PRASK

You have chosen to open:
efiling_ECKABIFFO00122020.docx

which is: Microsoft Word Document (1.7 KB)
from: https://efiling.ecourts.gov.in

What should Firefox do with this File?
© Open with | LibreOfTice Writer (default)

Save File

Do this automatically for files like this from now on.

Cancel

e-Filed tor Efhing Tes:. Ballan. Ka L0
MeIGESE N s Opening efiling_ECKABIFF000122020.docx

[ It D1 B
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----Petitioners

1.14. Logout:

Lastly, you can log out from the current session by going to the Home in the dashboard and then

click on the log out icon on the right side top of the screen.

[“S SN LS AT S—
" | nout

1.15. Conclusion:

Thus you can successfully e file a new case in the online e filing portal which has the added
advantage of keeping track of the status of the case digitally through Dashboard options. So keep
e filing new cases through e filing portal and join the new band of‘Digital Era Advocate”.



http://www.efiling.ecourts.gov.in/

www.efiling.ecourts.gov.in

My e-Filing Status

— %
(&) e-Filing
Weicome, A
VIDHATHA 0
View Profile PANUGANTI
Defective
Last Login

IP Address :

# Home A 0 E 0

Not Accepted Deficit Court Fee

=z New Case
d

B Documents My e-Filed Cases

¥ Deficit Court Fee - N
S |-

I Interim Application e-Filed Cases | [FETRT . TAPA

X 0

Rejected Cases

4 0

Deficit Court Fee

2 Reports

& Contacts

News & Events

ONLINE EFILING PORTAL &) eCommittee
FOR HIGHCOURTS & %% Supreme Court of india
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APPENDIX -VII

Any information contained in an electronic record that is sought to be produced in an electronic
form and/or intended to be proved as per law shall be filed only through Designated Counters.
Any party found dumping irrelevant data / electronic records.

Where the electronic record is contained in an electronic device it shall, before being produced,
be imaged for being produced on to a removable media.

The electronic record shall be accompanied by a memo [see Form A below]. The details and
columns shall be filled up to the extent the information is available. Where the Operating
System and software required to read/view/access the electronic record is unavailable, it shall
be provided by the party producing the electronic record in a separate storage media.

Upon the receipt of the electronic record, the hash value thereof shall be verified by the
Registry and the electronic record shall be transferred forthwith to the server of the Court
following the protocol set out as under:

« Image of the electronic record shall be received only by the authorized personnel.

« Image of the electronic record shall be accompanied by a memo (Form A) by the party
tendering it.

»  There shall be a dedicated server for receipt and storage of electronic records with
clearly specified access rights.

« A standardized procedure, as reviewed and updated from time to time, shall be followed
for the verification of the details mentioned in the memo accompanying the electronic
record.

«  The file structure of the electronic record based on the case number and the unique
reference number shall be generated through the software. For example, Case Number
Unique Reference Number of the Electronic Record

*  An acknowledgement depicting the unique reference number assigned to the electronic
record shall be given to the party tendering the electronic record.

* No electronic record in auto-erase mode shall be received. Every electronic record will
be preserved in read-only mode.

* A backup shall be created simultaneously of each electronic record after assignment of
the unique reference number and the backup shall be stored at a separate location.

« Logs shall be maintained for all actions and the entire process shall be automated.

Where confidentiality is sought in respect of the whole or any part of the electronic record,
directions may be sought from the Court concerned.



10.

11.

12.

13.

14.

The extant rules (of the Court concerned) regarding retention and production of original
documents will apply mutatis mutandis to electronic records produced in terms of these rules.

Up